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£¿−¿ 

êÈ¾−µ¾¡ ó́¤¾−À»ñ©. Áì½êÈ¾−»øÉ¦ô¡¸È¾, ®Èº−Ã©®Èº−Î‡¤, ó́−¾¨¥É¾¤ê† ó́¸¼¡ê†êÈ¾−ªÉº¤¡¾−À»ñ©²ð©ó, À ñ̄−¸¼¡ê†¥½-
Ã§É£¸¾´»øÉ£¸¾´¦¾´¾©¢º¤êÈ¾−Ä©ÉµÈ¾¤¦ö´®ø−Áì½À ñ̄−¸¼¡ê†êÉ¾ê¾¨Áì½Ã¹ÉÂº¡¾©À²̂º²ñê−¾ÂªÀº¤. 

À²̂º¹¾ª¿ÁÎÈ¤− ˜−Ä©É, êÈ¾−ªÉº¤Ä©É©¿À− ó−¡¾−§º¡¹¾¸¼¡ª¾´ê†Ä©É¸¾¤Á°−Ä¸ÉµÈÈ¾¤©ó. êÈ¾− ó́¦…¤©óê†ªÉº¤Â£¦-
−¾, £õ Œ êÈ¾− ó́£¸¾´»øÉ, £¸¾´§¿−¾−Áì½¯½¦ö®¯½¡¾− Œ £õ: êÈ¾−Àº¤! ¦…¤ê†êÈ¾−ªÉº¤»¼−»øÉ£õ¡¾−Â£¦−¾¥È¾¸ªö−Àº¤-
Ã¹É©óê†¦÷©.  ®Ò¸È¾êÈ¾−¹¾¡ð»¼−¥ö®Áì½²Éº´ê†¥½ ó́º¾§ó®, ¹ìõ ó́¯½¦ö®¯½¡¾−´¾À ñ̄−À¸ì¾ 20 ó̄Áì½µ¾¡§º¡¹¾-
ª¿ÁÎÈ¤ÃÏÈ¡ðª¾´, ¸òêóªÈ¾¤Åê†¦À− óÃ− ›̄´− Éº¨− šº¾©§È¸¨êÈ¾−Ä©É. ›̄´− Éº¨− š ó́£¿¦À− óÁ−½Àì̂º¤:  

• êÈ¾−¥½¹¾¸¼¡ê†ÀÏ¾½¡ñ®£÷−¦ö´®ññ©¢º¤êÈ¾−Ä©ÉµøÈÃ¦Á− È. 

• ¥½¢¼−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−Á−¸Ã©À²̂ºÃ¹É−¾¨¥É¾¤Á− ÈÃ¥¸È¾êÈ¾−£õ£ö−ê†À¢ö¾ªÉº¤¡¾−.  

• ¥½¢¼−¥ö©Ï¾¨¦ ñ́¡¤¾−Á−¸Ã©À²̂ºÃ¹É−¾¨¥É¾¤¦ö−Ã¥µ¾¡¹¾Âº¡¾©À í̧¾¡ñ®êÈ¾−.  

• ¥½Ä¯¹¾¢Ó ǿ−Àìˆº¤ª¿ÁÎÈ¤¹¸È¾¤ª¾´ ò̧§¾¢º¤êÈ¾−Ä©ÉµøÈ®Èº−Ã©.  

• ¥½¦À− ó£÷−¦ö´®ññ©¢º¤êÈ¾−Á−¸Ã©Ã¹ÉÄ©É°ö−ê†¦÷©À´̂ºÀ¢í¾¦¿²¾©¦ ñ́¡¤¾−.  

Áì½ ñ̈¤ ó́£¿Á−½−¿ªÈ¾¤Åºó¡Àì̂º¤¡¾−¸¾¤Á°−Ã§ÉÀ¸ì¾¹¾¤¾−, ¡¾−À¢í¾¦º®À¦¤ªÈ¾¤Å, Áì½¡¾−»¼−»øÉ¥¾¡-
¯½¦ö®¯½¡¾−¡¾−¦¿²¾©ÁªÈì½Àê̂º.  

¡¾−»øÉ¥ñ¡§„¤§¾ÂªÀº¤ 
¢̃−ªí−Ã−¡¾−Â£¦−¾£¸¾´¦¾´¾©, êÈ¾−£¸−À®…¤¸È¾êÈ¾− ó́£÷−¦ö´®ñ©ê†À¥¾½¥ö¤Á−¸Ã©Á− È. êÈ¾−ªÉº¤¢¼−ì¾ -̈

¤¾−À®œº¤¹ìñ¤Áì½¯½¦ö®¯½¡¾−¢º¤êÈ¾−Ã¹Éì½º¼©À²̂º¥½»øÉÄ©ÉµÈ¾¤£ñ¡Á− È¸È¾êÈ¾− ó́¦…¤©óºñ−Ã©ê†¥½¦À− óªÒ−¾¨¥É¾¤. 

®Ò¸È¾êÈ¾−¥½¹¾¸¼¡À»ñ©¯½À²©Ã©¡ðª¾´, ®ñ−§óê†êÈ¾−¥½À»ñ©− šÀ¯ñ−À£ˆº¤ ṍ¹ìñ¡ê†êÈ¾−¥½Ã§ÉÃ−¡¾−§º¡¹¾¸¼¡. -
®ñ−§ó− š¥½À ñ̄−¢Ó ǿ−ªÈ¾¤Åê†êÈ¾−¥¿À ñ̄−ªÉº¤Ã§ÉÃ−¡¾−¢¼−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−. ®ñ−§ó− š¥½§È¸¨êÈ¾−ªñ©¦ò−Ã¥¸È¾¥½¦-
À− ó£÷−¦ö´®ñ©¢º¤êÈ¾−Á−¸Ã©Ã−¡¾−¦¿²¾©, Áì½¥½À ñ̄−Á¹ìÈÈ¤¢Ó ǿ−, ¸ñ−À©õº− ó̄Áì½ì¾¨ì½º¼©º̂−Åê†êÈ¾−ªÉº¤-
Àºö¾Ã¹É−¾¨¥É¾¤. 

À²̂ºª¼´®ñ−§ó− š, Ã¹ÉÀ»ñ©ª¾´Â£¤»È¾¤Ã−ÎÉ¾ªÒÄ¯. Ã¹ÉÀºö¾À¥̃¨Ã®Î‡¤´¾¢¼−ì¾¨¡¾−¢Ó ǿ−êñ¤Ïö©ê†êÈ¾−£ò©¸È¾º¾©-
¥½§È¸¨êÈ¾−Ã−¡¾−¹¾¤¾−. ªÒ´¾, êÈ¾−º¾©Á¨¡ì¾¨¡¾−ºº¡´¾Àìõº¡Àºö¾¦½À²¾½ÁªÈ¦…¤ê†êÈ¾−À¹ñ−¸È¾¡È¼¸¢Éº¤¡ñ®-
¸¼¡ê†êÈ¾−¹¾µøÈ.  

1. ¯¸ñ©¡¾−À»ñ©¸¼¡. 

Ã¹ÉÀ»ñ©®ññ−§ó¸¼¡êñ¤Ïö©ê†êÈ¾−Ä©ÉÀ»ñ©´¾, ì¸´êñ¤¸¼¡®ÒÀªñ´À¸ì¾, ¸¼¡ì½©ø»Éº−, Áì½¸¼¡ê†¢›−¡ñ®ªö−Àº¤.  -
¦¿ìñ®¸¼¡ÁªÈì½µÈ¾¤, Ã¹É®º¡§̂Áì½ê†µøÈ¢º¤−¾¨¥É¾¤, ª¿ÁÎÈ¤¢º¤êÈ¾−, ìñ¡¦½−½ÎÉ¾ê†¢º¤êÈ¾−, Áì½ ņ̃−À©õº− ò̄ê†-
êÈ¾−Ä©ÉÀ»ñ©.  

 



 
4

ÁìÉ¸¥‰¤«¾´êÈ¾−Àº¤ Ȩ̀¾:  

• ¸¼¡ÁªÈì½µÈ¾¤¢É¾²½À¥íí¾Ä©É ñ́¡¹ ñ̈¤?  À ñ̄−¹ ñ̈¤? 
• ¸¼¡ÁªÈì½µÈ¾¤, ¢É¾²½À¥íí¾®ÒÄ©É ñ́¡¹ ñ̈¤? À ñ̄−¹ ñ̈¤? 
• À¯ñ−¹ ñ̈¤¢É¾²½À¥íí¾¥‡¤Ä©Éºº¡¥¾¡¸¼¡− ˜−? 

2.  £¸¾´§¿−¾−Áì½£¸¾´¦¾´¾©. 

 ¥‰¤«¾´êÈ¾−Àº¤¸È¾: 

• ¢É¾²½À¥öí¾ ó́£÷−¦ö´®ñ©¦È¸−Âª¹ ñ̈¤Á− Èê†À»ñ©Ã¹É¢É¾²½À¥í¾©óÀ¯ñ−²òÀ¦©À´̂ºÀ»ñ©¸¼¡®¾¤¯½À²©?  Ã¹É£ò©-
êö®ê¸−£õ−Àìˆº¤¯½¦ö®¯½¡¾−Ã−¡¾−À»ñ©¸¼¡Áì½¡ò©¥½¡¿ê†Â»¤»¼−Áì½¡ò©¥½¡¿º¾¦¾¦ ñ́¡ªÈ¾¤Åê†À£ó -̈
À»ñ©. ¥‰¤²½¨¾¨¾´§„¤§¾ÂªÀº¤ª¾´£¸¾´À ñ̄−¥ò¤.  ¥÷©À©„−¢º¤êÈÈ¾−Á È́−¡¾−£ò©ìÈ†Àìš´®ð, ¥ò−ª½−¾¡¾−®ð, -
¡¾−À ñ̄−°øÉ−¿®ð, £¸¾´¦¾´¾©©É¾−¡¾−®ðëò¹¾−®ð, £¸¾´²Éº´ê†¥½¯½ªò®ñ©ª¾´£¿¦„¤®ð, À ñ̄−£ö−ê†ì½º¼©®ð, -
¹ìõ ó́£¸¾´¦¾´¾©»È¸´¤¾−¡ñ®£ö−º̂−Ä©É®ð? 

• ¢É¾²½À¥íí¾Ä©É»¼−»øÉ¹ ñ̈¤¥¾¡¡¾−À»ñ©¸¼¡À²̂º¥½−¿´¾Ã§É¡ñ®ª¿ÁÎÈ¤ÃÏÈÄ©É?  (ÂªµÈ¾¤, ¡¾−£¸®£÷´À£̂º¤¥ñ¡ 
¹ìõÀ£̂º¤¹Éº¤¡¾− ¹ìõ»øÉ¥ñ¡ºÈ¾−Á°−°ñ¤¡¾−¡Ò¦É¾¤.) 

3.  ¡¾−¦ô¡¦¾. 
À»ñ©À ñ̄−®ñ−§ó: 

• ¦½«¾®ñ−ªÈ¾¤Åê†Ä©É»¼−Áì½¸ñ−êóÀ©õº− ó̄ê†Ä©É»¼−, ¸ò§¾¹ìñ¡ê†Ä©É»¼−, Áì½Ã®¯½¡¾©¦½− ò¨½®ñ©ê†êÈ¾−Ä©É-
»ñ®  

• ¡¾−±ô¡ºö®»ö´ê¾¤©É¾−ê÷ë½¡ò©, ¸ò§¾§ó®, ¡¾−ê½¹¾−, ¡¾−±ô¡ºö®»ö´²¾¡¯½ªò®ñ©Âª¥ò¤, ¹ìõ¡¾−¦ô¡¦¾µÈ¾¤-
ªÒÀ− ˆº¤, ņ̃®êóÀ©õº− ó̄ê†êÈ¾−Ä©É»ñ®Ã®¯½¡¾©»ñ®»º¤Ã©Å 

ÁìÉ¸¥‰¤«¾´êÈ¾−Àº¤ Ȩ̀¾:   

• ¡¾−±ô¡ºö®»ö´Ã©ê†Ä©É ñ́¡¹ì¾¨¡ Ȩ̀¾ÏøÈ, À ñ̄−¹ ñ̈¤? 

• ¡¾−±ô¡ºö®»ö´Ã©ê†®ÒÄ©É ñ́¡, À ñ̄−¹ ñ̈¤? 

ÁìÉ¸¥‰¤À»ñ©®ñ−§óêô−¡¾−¦ô¡¦¾¹ìõ¡¼©ê†Ä©É»ñ®Áì½¡ò©¥½¡¿−º¡¹ìñ¡¦ø©.  

«É¾êÈ¾−¹¾¡ð¥ö®¡¾−¦ô¡¦¾, ¡ò©¥½¡¿ê†êÈ¾−À£ó¨À»ñ©´¾º¾©À ñ̄−£÷−−½¸÷©ªÒ¡¾−ê¿¤¾−Ä©É (ÂªµÈ¾¤, ¸¼¡ê†Ä©ÉÀ»ñ©-
¡ñ®Îñ¤¦õ²ò´¢º¤Â»¤»¼−¹ìõó¦«¾− ó¸òê½ ÷̈¯½¥¿¸òê½¨¾Äì).  À«ò¤Á È́−¸È¾¡ò©¥½¡¿À¹ì‰¾− š®ÒÄ©É¡È¼¸¢Éº¤Â©¨¡ö¤¡ñ®¸¼¡-
Ã©¸¼¡Î‡¤, ÁªÈ¡ðº¾©À ñ̄−¦…¤§È¸¨Ã¹ÉêÈ¾−¡¿− ö©Ä©É Ȩ̀¾²º−¦¸ñ−Áì½£¸¾´¦öö−Ã¥¢º¤êÈ¾−Á È́−¹ ñ̈¤.  (ÂªµÈ¾¤, êÈ¾− -

ñ́¡¹ì™−¡òì¾ºº¡¡¿ìñ¤¡¾¨, Áì½ ñ́¡¡ò©¥½¡¿¡¾¤Á¥É¤®ð?  êÈ¾−Ä©ÉÀ¯ñ−− ñ¡ÂªÉ¸¾êó©óÀ©„−¢º¤êó´®ð?  êÈ¾−¦¾´¾©-
®ðëò¹¾−¡÷È´Ä©É©óÀ²̂ºÀ»ñ©¸¼¡»È¸´¡ñ−®ð?) 

4. £¸¾´¦ö−Ã¥, ²º−¦¸ñ−, Áì½£¸¾´«− ññ©. 

¥‰¤«¾´êÈ¾−Àº¤¸È¾: 
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• ¢É¾²½À¥�¾ ó́¤¾−¦ ñ́¡¹ì™−¹ìõ¡ò©¥½¡¿º¾¦¾¦ ñ́¡¹ ñ̈¤Á− È?  

• ¢É¾²½À¥íö¾ ó́²º−¦¸ñ−¹ìõ£¸¾´«− ññ©¹ ñ̈¤Á− È?  ÂªµÈ¾¤, ¢É¾²½À¥íí¾Á¯¤ìö©À ñ̄−®ð?  ¹ì™−©ö−ªóÀ¯ññ−®ð?  ¯¾¡²¾-
¦¾º̂−−º¡¥¾¡²¾¦¾ºñ¤¡ò©®ð?  ÁªÉ´»ø®¹ìõÃ¦È¦óÀ¡È¤®ð?  ¢É¾²½À¥í¾»¼−Àìˆº¤Ã©Ä©É©óê†¦÷©? 

• ¢É¾²½À¥íí¾¥½Ã§É²º−¦¸ñ−Áì½£¸¾´¦ö−Ã¥Ã¹ÉÀ¢í¾¡ñ®¸¼¡¤¾−Ä©ÉÁ−¸Ã©? 

5. ¢É¾²½À¥í¾ ó́º¾¡¾−ê¾¤¦÷¢²¾®ê†¥¿¡ñ©¦…¤ê†¢É¾²½À¥í¾À»ñ©Ä©ÉÁ−¸Ã©Á−¸Î‡¤®ð? 

6. ¢É¾²½À¥í¾ ó́£¸¾´¥¿À ñ̄−ªÉº¤ È̄¼−º¾§ó®®ð? 

7. ¢É¾²½À¥íí¾¦¾´¾©µøÈÁ®®®Ò ó́£È¾¥É¾¤Ä©ÉÀ¹ò¤¯¾−Ã©? 

8. À í̄¾Ï¾¨ê¾¤©É¾−¸ò§¾§ó®. 

• 5 À«ò¤ 10 ó̄ªÒÄ¯, ¢É¾²½À¥í¾µ¾¡¥½À»ñ©¸¼¡¯½À²©Ã©? 

• ¢É¾²½À¥íí¾£¸−¹¾¸¼¡¯½À²©Ã©À²̂º¡É¾¸Ä¯¹¾À¯í¾Ï¾¨©„¤¡È¾¸? 

9. ¸¼¡ê†¢É¾²½À¥íí¾µ¾¡À»ñ©. 

¹ìñ¤¥¾¡¡¾−²ò¥¾ì½−¾¢Ó ǿ−êñ¤Ïö©Ã−®ñ−§ó¢º¤êÈ¾−, Ã¹ÉêÈ¾−¢¼−ºº¡´¾À ñ̄−®ñ−§ó¸¼¡¡¾−ªÈ¾¤Åê†À¹ñ−¸È¾êÈ¾− -
ó́£÷−¦ö´®ñ©©óê†¦÷©Áì½À ñ̄−¸¼¡ê†êÈ¾−µ¾¡Ä©É. Ã¹É¥ñ©ª¾´ºñ−©ñ®ê†êÈ¾− ñ́¡.  

êÈ¾−¦ö´£¸−»¼−»øÉª̂´¡È¼¸¡ñ®¸¼¡¯½À²©ªÈ¾¤Å.  ®Èº−ê†êÈ¾−¥½»¼−»øÉÄ©É©óÁ È́− Iowa Workforce 
Development Center (¦ø−²ñê−¾Á»¤¤¾−Á¹È¤ëñ«ÄºÂº¸¾) êÉº¤«…−¢º¤êÈ¾−.  ¦ø−− š ó́ ó¢Ó ǿ−Àìˆº¤¸¼¡¤¾−ê†¡¿ìñ¤-
À²š´¢›−Ã−ëñ«ÄºÂº¸¾Áì½®º¡£÷−¦ö´®ñ©ê†¥¿À ñ̄−À²̂º¥½À»ñ©¤¾−À¹ì‰¾− šÄ©É. ª¾´¹Éº¤Á¹ìÈ¤¢º¤¦ø−, êÈ¾− ñ̈¤¦¾-
´¾©£í−£¸É¾ê¾¤£º´²ò¸Àªó¹ìõºò−ÀªóÁ− ñªÃ− Occupational Outlook Handbook (£øÈ ṍ²½¨¾¡º−¸ò§¾§ó®), ¥ñ©²ò -́
Â©¨ U.S. Department of Labor (¡½§¸¤Á»¤¤¾−Á¹È¤¦¹½ëñ«).  ›̄´£øÈ ṍ− š ó́¢Ó ǿ−¹ìÉ¾¦÷©¡È¼¸¡ñ®º¾§ó®− ñ®À ñ̄−»Éº -̈
Å. ¦¿ìñ®ÁªÈì½º¾§ó®, £øÈ ṍ− š ó́ì¾¨ì½º¼©¢º¤¤¾−, ¦«¾−ê†¢º¤¤¾−, ¡¾−±ô¡ºö®»ö´Áì½£÷−¦ö´®ñ©º̂−Åê†¥¿À ñ̄− -
ªÉº¤ ó́À²̂º¥½À»ñ©¸¼¡− ˜ñ−Ä©ÉÁì½Âº¡¾©À²̂º£¸¾´¡É¾¸ÎÉ¾.  ›̄´£øÈ ṍ− š ñ̈¤º½êò®¾¨£È¾¥É¾¤Áì½ìñ¡¦½−½¦…¤Á¸©ìÉº -́
®Èº−À»ñ©¤¾−Áì½¯½À ó́−Âº¡¾©ªÈ¾¤ÅÃ−º½−¾£ö©¦¿ìñ®°øÉê† ó́º¾§ó®− š.  ›̄´£øÈ− š ñ̈¤Á−½−¿¸È¾êÈ¾−¥½§º¡¹¾-
ì¾¨ì½º¼©Àì̂º¤¸ò§¾§ó®ê†êÈ¾−¦ö−Ã¥²òÀ¦©− ˜−Ä©É®Èº−Ã©. 

Á¹ìÈ¤¢Ó ǿ−ê†óó©óºó¡®Èº−Î‡¤Àì̂º¤¸¼¡¯½À²©ªÈ¾¤ÅÁ È́−¹ð¦ ÷́©¦¾ê¾ë½−½¯½¥¿êÉº¤«…ó−.  êÈ¾−¦¾´¾©§º¡¹¾ ›̄ -́
ê†®ñ−ì½¨¾¨ ò̧§¾§ó®¦½À²¾½ªÈ¾¤Å.   

À´̂ºêÈ¾−¢¼−®ñ−§ó§„¤§¾ÂªÀº¤ÁìÉ¸, êÈ¾−¡ð²Éº´¦¿ìñ®®¾©¡É¾¸ªÒÄ¯ Œ ¥½À¯ñ−¡¾−¢¼−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−¹ìõ-
¡¾−Àìõº¡Á¹ìÈ¤¢Ó ǿ−º¾§ó®ªÈ¾¤Å.  ÁªÈì¾¤Àê̂º, À´̂ºêÈ¾−Ä©É²ò¥¾ì½−¾ºö¤¯½¡º®À®œº¤¹ìñ¤¢º¤êÈ¾−ÁìÉ¸, êÈ¾− ñ̈¤®Ò-
êñ−²Éº´Ã¹É£¿ªº®ªÒ£¿«¾´¹ìñ¡: ¢É¾²½À¥íí¾µ¾¡À»ñ©¸¼¡¯½À²©Ã©?  ®¾¤êó, êÈ¾−¹¾¡ð»¼−¥ö®¹ìõºº¡ê½¹¾−´¾-
Áì½ ñ̈¤®ÒÈ»øÉ¥ñ¡¹ì¾¨²ðÀìˆº¤¸¼¡ªÈ¾¤Åê†êÈ¾− ó́Âº¡¾©.  ®¾¤êóêÈ¾−Ä©ÉÀ¹ñ−ÁìÉ¸¸È¾êÈ¾−Ä©ÉÀìõº¡Àºö¾¸ò§¾§ó®ê†°ò©ÁìÉ¸-
Áì½êÈ¾−ªÉº¤¡¾−µ¾¡ È̄¼−´¾º¾§ó®ÃÏÈ.  ®¾¤êóêÈ¾−®ÒÄ©ÉÀ¯ñ−Á»¤¤¾−´¾À ñ̄−À¸ì¾¹ì¾¨ ó̄À− ˆº¤¥¾¡¡¾−»ñ®°ò©§º®-
ê¾¤©É¾−£º®£ö¸.  ¹ìõ, ®¾¤ê†êÈ¾−®ÒÁ− ÈÃ¥¸È¾¥½Àºöööö¾À í̄¾Ï¾¨¡¾−ê¿¤¾−¹ ñ̈¤Á− ÈÀ²¾½À¹©°ö−º̂−Å.  
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À´̂ºêÈ¾−Ä©Éªñ©¦ò−Ã¥À¯í¾Ï¾¨¡¾−ê¿¤¾−ÁìÉ¸, Iowa Workforce Development Center (¦ø−²ñê−¾Á»¤¤¾− -
Á¹È¤ëñ«ÄºÂº¸¾) ó́À£ˆº¤Ã§É§È¸¨ÂªÀº¤¹ì¾¨Á−¸Ã¹ÉêÈ¾−, ¹ìõ ê¾¤¦ø−¥½¦¾´¾©§È¸¨êÈ¾−Ã−¡¾−À»ñ©¯¸ñ©¹ Ó̈¡¾− -
¹¾¤¾−, ¡¾−±ô¡ºö®»ö´Ã¹É»øÉ¥ñ¡¹¾¤¾−Áì½»ñ¡¦¾¤¾−− ˜−, Áì½ ó́¸òêóêö©¦º®ªÈ¾¤ÅÀ²̂º§È¸¨Ã¹ÉêÈ¾−»øÉ¥ñ¡£¸¾ -́
¦¾´¾©, £¸¾´¦ö−Ã¥, £¸¾´«− ñ©Áì½¡¾−±ô¡ºö®»ö´ê†¥¿À ñ̄−. ê¾¤¦ø−¥½À®…¤¥¾¡£¸¾´¦¾´¾©Áì½£¸¾´¦ö−Ã¥-
¢º¤êÈÈ¾−¸È¾¸¼¡Ã©ê†ÀÏ¾½¦ö´. 

 

¡¾−¢¼−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾− 
«É¾¢¼−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−©ó, "¯½ªø¥½À ó̄©Ã¹ÉêÈ¾−."  ¹ì¾¨Àê̂º¥½À»ñ©Ã¹ÉÄ©É ó́¡¾−¦¿²¾©ÂªªÒÂª.  

»È¾¤®ñ−§ó¢º¤êÈ¾−£¸− ó́¢Ó ǿ−ê÷¡µÈ¾¤ê†êÈ¾−¥¿À ñ̄−¢¼−Ã¦ÈÃ−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−¢º¤êÈ¾−.  ªÒÄ¯− šš, êÈ¾−ªÉº¤-
Àìõº¡Áì½¥ñ©¢Ó ǿ−− šÀ²̂º¦½Á©¤ Ȩ̀¾À®œº¤¹ìñ¤¢º¤êÈ¾−¥½ÀÏ¾½¡ñ®¤¾−ê†êÈ¾−§º¡¹¾µøÈ.  

¸¼¡ê¿ºò©Á È́−Ã¹ÉêÈ¾−Àìõº¡Àºö¾¢Ó ǿ−ê†¥½Àºö¾´¾Ã§É.  ¥‰¤«¾´êÈ¾−Àº¤¸È¾: ¡¾−±ô¡ºö®»ö´Áì½¯½¦ö®¯½¡¾−ºñ− -
Ã©Á©Èê†¡È¼¸¢Éº¤¡ñ®À í̄¾Ï¾¨¡¾−¹¾¤¾−?  ºñ−Ã©Á©È®Ò¡È¼¸¢Éº¤?  ¥‰¤Ã¹É¢Ó ǿ−ê†¡È¼¸¢Éº¤¦¿£ññ−ê÷¡µÈ¾¤¡È¼¸¡ñ®ª¿ÁÎÈ¤-
ê†À£ó¨À»ñ©´¾ê†¡È¼¸¡ñ®À í̄¾Ï¾¨.  ¥‰¤¢¼−¯¸ñ©¡¾−ê¿¤¾−ê†®Ò¡È¼¸¢Éº¤Ã¹É¦̃−ê†¦÷©; −¾¨¥É¾¤ê†»ñ®¦ ñ́¡− ˜−®Ò¦ö−Ã¥¦…¤-
À¹ì‰¾− š.  

ªÒÄ¯êÈ¾−ªÉº¤¥ñ©¢Ó ǿ−ê†êÈ¾−Ä©É£ñ©Àìõº¡− šÄ¸Éª¾´ºñ−©ñ®.  ¥‰¤¸¾¤Á°−¥ñ©¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−¸È¾¥½Àºö¾-
£÷−¦ö´®ñ©ê†©ó¡¸È¾ÏøÈÄ¸Éê¾¤ÎÉ¾À²̂º¥½©ô¤£¸¾´¦ö−Ã¥¢º¤−¾¨¥É¾¤.  ¥‰¤«¾´êÈ¾−Àº¤¸È¾: ¯½¦ö®¯½¡¾−¡¾−ê¿¤¾− -
Á È́−¦È¸−¦¿£ñ−ê†¦÷©¢º¤¯ ņ̃©®ð  ¹ìõ−¾¨¥É¾¤¥½¦ö−Ã¥¡¾−¦ô¡¦¾Áì½¡¾−±ô¡ºö®»ö´¹ì¾¨¡ Ȩ̀¾®ð? 

êÈ¾−¦¾´¾©¥ñ©¯½¦ö®¯½¡¾−¢º¤êÈ¾−Ä©ÉÎ‡¤Ã−¦º¤µÈ¾¤− š Œ ª¾´®Èº−ê¿¤¾−ªÈ¾¤Å¹ìõª¾´ª¿ÁÎÈ¤ªÈ¾¤Å.  ê¾¤-
ê†©ó, Ã¹ÉêÈ¾−êö®ê¸−Â£¤»È¾¤¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−Áì½ÂªµÈ¾¤ªÈ¾¤Å ¡Èº−ê†¥½ªñ©¦ò−Ã¥¸È¾¸òêóÃ©¥½¦½Á©¤¯½¦ö®-
¯½¡¾−¡¾−ê¿¤¾−¢º¤êÈ¾−Ä©É©ó¡¸È¾.   

¯¸ñ©¢º¤êÈ¾−£¸−ì½º¼©²ðê†¥½Ã¹É−¾¨¥É¾¤¯½À ó́−£÷−¦öö´®ñ©¢º¤êÈ¾−¡È¼¸¡ñ®ª¿ÁÎÈ¤¸È¾¤− ˜−Ä©É.  Ã−¢½−½©¼¸-
¡ñ−, ¯¸ñ©− ñ˜−£¸−Ã¹ÉÁ¥É¤Áì½¦̃−.  −¾¨¥É¾¤ê†£¾¸¼¡¹ì¾¨ªÉº¤¡¾−ÁªÈ¢Ó£¸¾´¦¿£ñ−Áì½¦̃−ê†¦÷©.  ÂªµÈ¾¤, Ã−¯¸ñ©-
¡¾−À»ñ©¸¼¡¢º¤êÈ¾−Áê−ê†¥½À¸í¾¸È¾ "¢É¾²½À¥íí¾Ä©É»ñ®°ò©§º®¡¾−¸òÀ£¾½®ñ−§ó£È¾Ã§É¥È¾¨¢º¤²Á−¡°ìò©," êÈ¾− -
¥½¢¼−ÁªÈ¢Ó£¸¾´¦̃−Åê†¢›−ªí−Â©¨£¿¡òìò¨¾: "Ä©É¸òÀ£¾½®ñ−§ó£È¾Ã§É¥È¾¨¡¾−°ìò©." 

«É¾êÈ¾− ó́À í̄¾Ï¾¨¡¾−À»ñ©¸¼¡¹ì¾¨À í̄¾Ï¾¨, êÈ¾− ó́¸òêóÀìõº¡µøÈ¦º¤µÈ¾¤.  

1. êÈ¾−¦¾´¾©¢¼−¸¼¡ê†êÈ¾−êó£÷−¦ö´®ñ©À»ñ©Ä©Éª¾´ºñ−©ñ®ê†êÈ¾− ñ́¡.  ¯ ņ̃©¹ Ó̈¢º¤êÈ¾−£¸−ì¸´¢Ó ǿ−êñ¤Ïö©-
ê†¡È¼¸¢Éº¤¡ñ®¤¾−ÁªÈì½µÈ¾¤  °ö−¡ð£õêÈ¾−¥½ ó́¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−ê†Ã§É¡ñ®¤¾−À¯í¾Ï¾¨ê÷¡µÈ¾¤.  ó́¢Ó©ó Ȩ̀¾¥½-
¢¼−¯¸ñ©¹ Ó̈Ä©É¤È¾¨Áì½Ä¸.  êÈ¾−¦¾´¾©ª¼´¦¿À− ö¾Ä¸É¹ì¾¨Ã®À²̂º¥½Á¥¡À´̂ºêÈ¾−ªÉº¤¡¾−.  

2. êÈ¾−¦¾´¾©¢¼−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−ê†Áª¡ªÈ¾¤¡ñ−ºó¤ª¾´¯½À²©¢º¤¸¼¡.  º¾©À ñ̄−¦…¤ê†©óÃ−¡ðì½− óªÒÄ¯− š: 

• «É¾¸È¾À í̄¾Ï¾¨¡¾−À»ñ©¸¼¡Á È́−¸ò§¾§ó®Áª¡ªÈ¾¤¡ñ−, (ÂªµÈ¾¤, °øÉ§È¸¨©É¾−£í−£¸É¾, − ñ¡¢¼−£¿Â£¦−¾, -
¹ìõ£ø¦º−²¾¦¾ºñ¤¡ò©). 
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• «É¾êÈ¾−¥½¦ ñ́¡¤¾−ª¾´¦«¾®ñ−¯½À²©ªÈ¾¤Å, §‡¤ÁªÈì½®Èº−º¾©¦ö−Ã¥¯¸ñ©¢º¤êÈ¾−®Ò£õ¡ñ−. (ÂªµÈ¾¤, -
®Èº−¹¾¸¼¡®Èº−Î‡¤¦ö−Ã¥Ã®¯½¡¾©¦½− ò¨½®ñ©®¾¤Á−¸, ºó¡®Èº−Î‡¤¦ö−Ã¥¯½¦ö®¯½¡¾−ºñ−Ã©ºñ−Î‡¤-
À¯ñ−²òÀ¦©, Áì½ºó¡®Èº−Î‡¤¡ð¦ö−Ã¥ìñ¡¦½−½¦È¸−ÂªÀ ñ̄−²òÀ¦©, À§„−£¸¾´¦¾´¾©Ã−¡¾− ÷̄¡ì½©ö´Àºö¾-
£ö−º̂−¹ìõ£¸¾´¦¾´¾©©É¾−¯½§¾¦¿²ñ−.) 

À²̂º»ñ®¡¾−§È¸¨À¹ìõºÃ−¡¾−¢¼−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−ê†©óê†¦÷©, ¥‰¤Ä¯Á¸È Iowa Workforce Development 
Center (¦ø−²ñê−¾Á»¤¤¾−Á¹È¤ëñ«ÄºÂº¸¾) ¯½¥¿êÉº¤«…−. Iowa Workforce Development (Â£¤¡¾−²ñê−¾Á»¤-
¤¾−Á¹È¤ëñ«ÄºÂº¸¾) ¹ì¾¨Á¹È¤ê‰¸ëñ«¥½ ó́¹Éº¤Á¹ìÈ¤À£̂º¤ ṍÀ²̂ºª¼´¯½¹ ņ̃©¹ Ó̈¡¾−¹¾¤¾−. À£̂º¤ ṍÀ¹ì‰¾− šì¸ -́
êñ¤ '¯ÂëÁ¡ë´£º´²ò¸Àªó' ê† ó́Â£¤»È¾¤Áì½£¿Á−½−¿Ã−¡¾−¢¼−¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−Áì½¥ö©Ï¾¨ ȫ¡Áì½¢º®£÷−. 

ó́ PC (£º´²ò¸Àªó) Ä Ȩ́Ã¹ÉÃ§É²Éº´¡ñ® '¯ÂëÁ¡ë´£º´²ò¸Àªó' ©„¤¡È¾¸À²̂ºª¼´Áì½²ò´¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−Áì½-
¥ö©Ï¾¨ ȫ¡Áì½À²̂ºÃ§É¦‰¤Âêì½¦¾− 'Á³ñ¡¦' ê†®Ò¦øÈÄ©ÉÀ¦ñ¨£È¾. 

ÂªµÈ¾¤Â£¤»È¾¤¡¾−¢¼−¯ ņ̃©¹ Ó̈¡¾−¹¾¤¾− 
1. ¢Ó ǿ−¦È¸−Âª 

¥‰¤¢›−ªí−Â©¨§̂, ê†µøÈÁì½Àì¡Âêë½¦ñ®¢º¤êÈ¾−.  ¢Ó ǿ−¦È¸−Âªº̂−, À§„−: ¸ñ−êó À©õº− ó̄ À¡ó©, ¦½²¾®¡¾−ÁªÈ¤-
¤¾−, Áì½°øÉµøÈÃ−º÷¯½¡¾ë½º¾©¥½¢¼−ªÒìö¤¹ìõ¢¼−Ã¦ÈêÉ¾¨¯¸ñ©¹ Ó̈¡¾−ê¿¤¾− (®Ò¥¿À ñ̄−). 

2. À í̄¾Ï¾¨¡¾−ê¿¤¾−  
¥‰¤®º¡¯½À²©¸¼¡¤¾−ê†óêÈ¾−¹¾µøÈ.  «É¾êÈ¾− ó́£÷−¦ö´®ñ©À»ñ©¸¼¡Ä©É¹ì¾¨Á−¸Áì½¯½¹¸ñ©¡¾−¹¾¤¾−¥½Ã§É-

¦¾ì½²ñ©¯½Â¹¨©, ¥‰¤¢¼−À¯í¾Ï¾¨¹¾¤¾−ª¾´ºñ−©ñ®ê†êÈ¾− ñ́¡. 

3. ¯¸ñ©¡¾−ê¿¤¾− 
êÈ¾−¦¾´¾©¥ñ©¢Ó ǿ−− šÄ©É¦º¤¸òêó.  ¥‰¤Àìõº¡¸òêóê†¥½¦À− ó¯¸ñ©¡¾−ê¿¤¾−Ä©É©ó¡¸È¾ÏøÈ.  

¡. ì¼−ºñ−©ñ®ª¾´®Èº−ê¿¤¾− 

¢¼−¸¼¡¤¾−ÁªÈì½µÈ¾¤ªÈ¾¤¹¾¡ (À«ò¤Á È́−¸È¾ÁªÈì½ª¿ÁÎÈ¤¥½µøÈÃ−®ðëò¦ñ©©¼¸¡ñ−¡ðª¾´). ª̃¤ªí−¥¾¡¤¾− -
¦÷©êÉ¾¨£õ−À ṍº.  

¦¿ìñ®¸¼¡ÁªÈì½µÈ¾¤, Ã¹É®º¡:  

• ¸ñ−êó À©õº− ó̄ê¿¤¾−. 

• §̂Áì½ê†µøÈ¢º¤−¾¨¥É¾¤Áì½ìñ¡¦½−½¢º¤ê÷ë½¡ò©. 

• ª¿ÁÎÈ¤(ªÈ¾¤Å)ê†êÈ¾−Ä©É ó́. 

ÁìÉ¸®ñ−ì½¨¾¨¡¾−¤¾−¢º¤êÈ¾−µÈ¾¤ì½º¼©:  

• ÎÉ¾ê†¸¼¡¤¾−Á®®¦½À²¾½ Œ ÎÉ¾ê†ê†êÈ¾−Ä©É¯½ªò®ñ©, ì¸´êñ¤¡¾−´º®Ï¾¨²òÀ¦©Ã©ÅÁì½¡¾−Ã§É-
À£ˆº¤¹ìõÃ§Éº÷¯½¡º−²òÀ¦©ªÈ¾¤Å.  
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• ¢º®À¢©£¸¾´»ñ®°ò©§º® Œ ª¿ÁÎÈ¤Ã−ºö¤¡º−, ¥¿−¸−£ö−ê†êÈ¾−Ä©É£¸®£÷´, Áì½¡¾−£¸®£÷´ê†-
êÈ¾−Ä©É»ñ®.  

• °ö−¤¾− Œ «É¾À ñ̄−Ä¯Ä©É, ¥‰¤®º¡¢Ó ǿ−Áì½ÂªÀì¡ê†Á− È−º−.  

¢. ì¼−ºñ−©ñ®ª¾´ÎÉ¾ê†  
¥ö‰¤®º¡ÎÉ¾ê†ªÈ¾¤Å ( ò̧§¾²òÀ¦©¹ìõ¯½À²©¢º¤¤¾−, À§„−¸ò§¾¸½¦¾©, ¡¾−¦‰¤À¦ó´¡¾−¢¾¨¹ìõ¡¾−®ðëò¹¾− -
²Á−¡®÷¡£½ì¾¡º−) ê†êÈÈÈ¾−Ä©É¯½ªò®ñ©ê†¡È¼¸¢Éº¤¡ñ®À í̄¾Ï¾¨¡¾−¹¾¤¾−¯½¥÷®ñ−.  
ÁìÉ¸, ¥‰¤®ñ−ì½¨¾¨Á®®¦̃−ÅÀ«ò¤¡¾−ê¿¤¾−¸ò§¾ÁªÈì½µÈ¾¤ê†êÈ¾−À£ó¨Ä©ÉÀ»ñ©´¾Â©¨®ÒÀ¥¾½¥öö¤¸È¾Ä©ÉÀ»ñ©-
Ã−ª¿ÁÎÈ¤Ã©.  

4. ¡¾−¦ô¡¦¾ («É¾êÈ¾−µ¾¡À− ˜−À«ò¤¡¾−¦ô¡¦¾, ¥‰¤¥ñ©ºñ−©ñ®¡¾−¦ô¡¦¾¡Èº−¯¸ñ©¡¾−ê¿¤¾−.) 
¥‰¤®º¡¡¾−¦ô¡¦¾, Â©¨®º¡:  
• Â»¤»¼− ñ́ê ö̈´ (®Ò¥¿À¯ñ−®º¡, «É¾êÈ¾− ó́Ã®¯½¡¾©¦− ò¨½®ñ©ê†¦ø¤¡¸È¾), ¸òê½¨¾Äì, ¡¾−¦ô¡¦¾¢̃̃−¯ëò−¨¾-

Âê/Àº¡, Áì½¡¾−±ô¡ºö®»ö´µÈ¾¤º̂−  
• ¸ñ−êó À©õº− ó̄¢º¤¡¾−¥ö®¦«¾®ñ−¡¾−¦ô¡¦¾¹ìõ¡¾−ºº¡¥¾¡Â»¤»¼− 
• Ã®¯½¡¾©¦− ò¨½®ñ©¹ìõÃ®»ñ®»º¤ê†Ä©É»ñ® 
• ¸ò§¾Àº¡Áì½ ò̧§¾ÂêÁì½¸ò§¾º̂−ê†Ä©É»¼−ê†ó¡È¼¸¢Éº¤¡ñ®À í̄¾Ï¾¨¡¾−ê¿¤¾− 
• êô−¡¾−¦ô¡¦¾Áì½Ã®¡¼©ªò ö̈© 
• ¡ò©¥½¡¿−º¡¹ìñ¡¦ø© («É¾êÈ¾−¹¾¡ð¥ö®¡¾−¦ô¡¦¾ÃÏÈÅÁì½À ñ̄−¡ò©¥½¡¿ê†¡È¼¸¢Éº¤¡ñ®À í̄¾Ï¾¨¡¾−ê¿-

¤¾−) 

5. ¯¸ññ©¡¾−ê½¹¾−  
¥‰¤®º¡¯ ņ̃©¡¾−À¯ñ−ê½¹¾−«É¾¹¾¡ðºº¡´¾ÃÏÈÅ¹ìõ«É¾¡È¼¸¢Éº¤¡ñ®À í̄¾Ï¾¨¡¾−ê¿¤¾−, Â©¨®º¡:  
• ¢Á−¤¡¾−ê½¹¾−Áì½ì½¨½ ó̄¡¾− 
• ÎÉ¾ê†¦¿£ñ−, ì¸´êñ¤ì¾¨ì½º¼©ê†¡È¼¸¢Éº¤¡ñ®¤¾−ê†êÈ¾−¡¿ìñ¤¹¾µøÈ 
• ¡¾−±ô¡ºö®»ö´ê¾¤¡¾−ê½¹¾−Ã©Åê†¡È¼¸¢Éº¤   

6. º̂−Å  
«É¾¸È¾ÀÏ¾½¦ö´¡ñ®¯½À²©¢º¤¤¾−, ¥‰¤®º¡ì¾¨ì½º¼©À§„−:  
• £¸¾´»øÉ©É¾−²¾¦¾ªÈ¾¤¯½Àê© 
• ¡ò©¥½¡¿º¾¦¾¦ ñ́¡¹ìõ¡ò©¥½¡¿¦ ñ́¡¹ì™− 
• £¸¾´¦¾´¾©²òÀ¦©, À§„−¡¾−²ò´Îñ¤¦õ, ¡¾−¢¼−²¾¦¾− ñ¡¢È¾¸, ¹ìõ£¸¾´¦¾´¾©Ã−¡¾−£¸®£÷´º÷¯½¡º− -

²òÀ¦©  
• ¡¾−À ñ̄−¦½´¾§ò¡¦½´¾£ö´¸ò§¾§ó®Ã©Å 
• ®ö©£¸¾´ê†Ä©Éìö¤¸ðì½¦¾−¯½¥¿º¾§ó®, ¦…¤ê†ªö−Ä©É¯½©ò©¹ìõìò¢½¦ò©¦…¤ê†ªö−Ä©É¯½©ò© 

7. £¸¾´¦¾´¾©ê¾¤©É¾−£º´²ò¸Àªó, «É¾¡È¼¸¢Éº¤¡ñ®¤¾−ê†êÈ¾−§º¡¹¾µøÈ, ì¸´êñ¤¯Âë¡Áë´£º´²òò¸Àªóê†êÈ¾− -
§¿−¾−. 
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8. §̂£ö−ê†»ññ®»º¤ 

¥‰¤®º¡§̂, ª¿ÁÎÈ¤, Áì½ê†µøÈ¢º¤¦¾´£ö−ê† ó́óó£¸¾´»øÉÂ©¨¡ö¤À«ò¤£¸¾´§¿−¾−¤¾−¢º¤êÈ¾−.  «É¾êÈ¾−¹¾¡ð¥ö®-
¡¾−¦ô¡¦¾ÃÏÈÅ, êÈ¾−¦¾´¾©®º¡§̂£ø¦º−ê†»øÉ¥ñ¡°ö−¡¾−»¼−¢º¤êÈ¾−.  ¥‰¤¢ðº½− ÷¨¾©£ö−ê†êÈ¾−¥½Ã§ÉÀ¯ñ−°øÉ»ññ®-
»º¤, Áì½®º¡Ã¹É²¸¡À¢ö¾»øÉìÈ¸¤ÎÉ¾¸È¾º¾©¥½ ó́£ö−ªò©ªÒ²¸¡À¢ö¾. 

ÂªµÈ¾¤ªÒÄ¯− š¦½Á©¤ ò̧êó¡¾−¥ñ©¯¸ññ©¹ Ó̈¡¾−¹¾¤¾−. À ñ̄−¸òêó¦½Á©¤Á−¸ê¾¤ê‰¸Ä¯êÒ− ˜−. 
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¯ ņ̃©¹ Ó̈¡¾−¹¾¤¾−ÂªµÈ¾¤ 
Jane D. Jones  
593 Ninth Avenue  
Anytown, AL 35204  
(515) 422Œ2824 
jdjones@abc.com 
 

À¯í¾Ï¾¨¡¾−ê¿¤¾−  
−ñ¡¢È¾¸, °øÉ¡¸©Á¡É£¿Â£¦−¾ 
 

¡¾−¦ô¡¦¾ 
Standard State University, University City, AL, B.S., Ã®¡¼©ªò¨ö©, ó̄ 2000 
¸ò§¾Àº¡: ¡¾−À ñ̄−−ñ¡¢È¾¸, ¸ò§¾Âê: ¥ò© ò̧ê½¨¾, ò̧§¾ºˆ−Å: ¡¾−«È¾¨»ø®À®œº¤ªí−Áì½¡É¾¸ÎÉ¾ 
Ã®¡¼©ªò ö̈©: Phi Kappa Phi  
¡ò©¥½¡¿−º¡¹ìñ¡¦ø©: ®ñ−−¾êò¡¾−Îñ¤¦õ²ò´¯½¥¿´¹¾ ò̧ê½¨¾Äì. 
À£ó¨ê¿¤¾−À ñ̄−°øÉ¡¸©Á¡É£¿Â£¦−¾Áì½À ñ̄−−ññ¡¢È¾¸. 
 

¯½¦ö®¯½¡¾− 
ó̄¡¾−¦ô¡¦¾ ¯ó 1999Œ2000.  −ñ¡¢È¾¸¯½¥¿À ṍº¤´¹¾ ò̧ê½¨¾Äìê†¦‰¤¢È¾¸Ã¹É¡ñ®Îñ¤¦õ²ò´ Anytown, Anytown,AL. 

 
À©õº−¹ö¡¹¾À©õº−Á¯© ó̄ 2000. Îñ¤¦õ²ò´ Anytown. −º¡¥¾¡À¯ñ−£ö−Ãð§É¦‰¤Àº¡½¦¾−²¾¨Ã−®ðëò¦ññ©, ¢É¾²½À¥íí¾ ñ̈¤Ä©É»ñ®-
´º®Ï¾¨Ã¹ÉÀ»ñ©¸¼¡©É¾−®ñ−−¾êò¡¾−ªÈ¾¤Å.  ¢É¾²½À¥í¾Ä©É¹¾À¡ñ®¡¿Àºö¾¢È¾¸¡¾−¯½§÷´ªÈ¾¤ÅÁì½Ä©É¢¼−¯ ņ̃©£ö−ª¾¨, -
Áì½¨ñ¤Ä©É¢¼−Àì̂º¤ê†Ä©Éìö¤¢È¾¸µÈ¾¤ªÒÀ−̂º¤¡È¼¸¡ñ®¦½´¾£ö´¦ò−ì½¯½¯½¥¿À£ö¾− Ìªóê†Ä©É ó́»ø®«È¾¨−¿. (£ñ©ªò©´¾−šó, ó́À¥̃ -̈
Î‡¤Ã®ê†Ä©É«È¾¨Àº¡½¦¾−Àì̂º¤¢È¾¸ªÈ¾¤Åê†¢É¾²½À¥í¾Ä©É¢¼−Ã¹ÉÎñ¤¦õ²ò´.) 
 
¸¼¡ì½©ø»Éº− ó̄ 1997 Áì½ 1998.  Wilder Dress Shop, 215 Main Street, Anytown, AL, ²½−ñ¡¤¾−¢¾¨. 
 

§̂£ö−ê†»ññ®»º¤ 
º¾¥¾− J.W.Wynn, ò̧§¾Îñ¤¦õ²ò´, Standard State University, University City, AL  34205 (555) 555Œ5555 
 
êÈ¾− William T., Ryan, ®ñ−−¾êò¡¾−, Îñ¤¦õ²ò´ Anytown, Anytown, AL 35204 (555) 555Œ5555 
 
−¾¤ Dora Cohen, »º¤º¾¥¾−¸ò§¾Îñ¤¦õ²ò´, Standard State University, University City, AL 34205  
(555) 555Œ5555 
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¯ ņ̃©¹ Ó̈¡¾−¹¾¤¾−ÂªµÈ¾¤ 
Ruth A. Roe 
487 Franklin Drive 
Woodland, NY 10124 
(555) 555Œ5555 
rroe@abc.com 

 
À¯í¾Ï¾¨¡¾−ê¿¤¾− 
À¥í¾ÎÉ¾ê†¹Éº¤¦ ÷́©À©ñ¡ 

 

¡¾−¦ô¡¦¾ 
¸òê½¨¾Äì Hunter College, B.S., ó̄ 1999, ¸ò§¾Àº¡: ¯½«ö´¦ô¡¦¾, ò̧§¾Âê: ¥ò© ò̧ê½¨¾À©ñ¡. 
´¹¾ ò̧ê½¨¾Äì Columbia University, M.A., ¯ëò−¨¾Âê 1994, ¸òê½¨¾¦¾©¹Éº¤¦ ÷́©. 

 

¯½¦ö®¯½¡¾− 
ó̄ 1999Œ2000 Â»¤»¼−¯½«ö´ Woodland, 231 Ritchie Lane, Woodland, NY. ¦º− ¯.5.  À í̄í¾Ï¾¨¦¿£ñ−Á È́−¡¾−¡½-

ª÷É−Ã¹É−ñ¡»¼−ºÈ¾−Â©¨ªö−Àº¤Ã¹É¹ì¾¨¢›−.  À²̂º®ñ−ì÷ª¾´À í̄¾Ï¾¨− š, Ä©É¥ñ©¡¾−¦½Á©¤ªÈ¾¤ÅÁì½êñ©¦−½¦ô¡¦¾Ä¯ª¾´¹ð-
¦ ÷́©Ã−²œ−ê†Ã¡É£¼¤ê†¡È¼¸¡ñ®ªì¾©−ñ©¢¾¨ ›̄´¯½¥¿ ó̄; Ä©É§È¸¨À¹ìõºÀ¥í¾ÎÉ¾ê†¹Éº¤¦ ÷́©ê†À»ñ©¸¼¡®ÒÀªñ´À¸ì¾¥ñ©¦ø−À£̂º¤ ṍ-
¡¾−¦„¤¦º−ÃÏÈÀ²̂º¥½Ã§ÉÄ©É¦½©¸¡¢›−Áì½Ã¹ÉÀ ñ̄−ª¾À®…¤¡ Ȩ̀¾À¡‰¾; Áì½Ä©ÉÀ¢í¾±ô¡ºö®»ö´¹ìñ¡¦ø©Áì½Ä©É©¿À−ó−¡¾−¦º−-
¹ìñ¡¦ø© ›̄´©óÅ¦¿ìñ®À©ñ¡Ã¹É¡ñ®− ñ¡»¼−ê† Woodland À ñ̄−À¸ì¾¦º¤ ó̄.  

 

1997Œ1998 (®ÒÀªñ´À¸ì¾Ã−ì½¹ Ȩ̀¾¤ ó̄¡¾−¦ô¡¦¾Áì½Àªñ´À¸ì¾Ã−ì½¹ Ȩ̀¾¤ì½©ø»Éº−¢º¤ ó̄ 1998).  ¹ð¦ ÷́© Bowen 
Library, 441 Playford Street, New York, NY. ²− ñ¡¤¾−¹ð¦ ÷́©.  Ä©Éªò©ª¾´Àºö¾¯›´Ã¹Éìø¡£É¾Áì½Ä©Éªº®£¿«¾´ê†®Ò-
¥¿À ñ̄−Ä©ÉÀ ñ̄−²½−ñ¡¤¾− ṍõº¾§ó®.  Ä©É»ñ®, Ä©ÉÀìõº¡, Ä©É¦Éº´Á¯¤Áì½Ä©É¥ñ©¯›´Ã¦È«É¾−. 

 

ì½©ø»Éº−¯ó 1997. Â»¤¤¾−°ìò©ª½²ñ− Mobile Manufacturing Company, 24 W. Fifth Street, Woodland, NY. -
²−ñ¡¤¾−Œ²ò´©ó©.  Ä©ÉÀ»ñ©¸¼¡Áê−Àì¢¾¢º¤»º¤¯½ê¾−À¸ì¾Àì¢¾ ȫ¡¡½ªòì¾²ñ¡»Éº−.  

 

ì½©ø»Éº−¯ó 1995 Áì½ 1996.  £É¾¨²ñ¡»Éº−À©ñ¡ Highpoint Camp, Wilson Road, Adirondacks, NY. Ä©É¦º−¦ò−ì½¯½-
¹ññ©«½¡¿Áì½Ä©ÉÀ¯ñ−Àºœº¨ìÉ¼¤Ã¹É¹Éº¤²ñ¡À©ñ¡ ò̈¤º¾ ÷̈ 10Œ11 ¯ó. 

 

£¸¾´¦¾´¾©²òÀ¦© 
²¾¦¾¦½À¯−: £¸¾´»øÉ©óê¾¤©É¾−¡¾−ºÈ¾−, ¡¾−¢¼−Áì½¡¾−À¸í¾.  ¦¾´¾©Ã§ÉÀ£̂º¤¦¾¨»ø®²¾®¯½À²©ªÈ¾¤ÅÄ©É.  

 

§̂£ö−ê†»ññ®»º¤ 
Dr. Margaret Martin, º¾¥¾−¸òê½¨¾¦¾©¹Éº¤¦ ÷́©, Columbia University, New York, NY 10027  
(555) 555-5555 
êÈ¾− Wilbur Miller, £øÃ¹ È̈, Â»¤»¼−¯½«ö´ Woodland, 231 Ritchie Lane, Woodland, NY 10123  
(555) 555-5555 
êÈ¾− Walter Snyder, ¹ö¸ÎÉ¾¹Éº¤¦ ÷́©, ¹ð¦ ÷́© Bowen Library, 441 Playford Street, New York, NY 10009 (555) 
555-5555 
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¯ ņ̃©¹ Ó̈¡¾−¹¾¤¾−ÂªµÈ¾¤ 
Jean M. Doe 
656 W. 33rd Street 
Anytown, Iowa 50042 
(515) 555-1516 
jdoe@abc.com 

 

ª¿ÁÎÈ¤ê†ªÉº¤¡¾− 
²−ñ¡¤¾−®ðëò¡¾−ìø¡£É¾ê†ªì¾©¦ö© 

 

¡¾−¦ô¡¦¾  
Â»¤»¼− ñ́ê ö̈´ Jefferson High School, Anytown, Iowa Œ »¼−¥ö®Áì½Ä©ÉÃ®¡¼©ªò¨ö©²Éº´: À©õº−¹É¾ ó̄ 2000 

 

¯½¦ö®¯½¡¾− 
²½−ñ¡¡¤¾−À¡ñ®À¤ò−ªì¾©¦ö© 
ªì¾©¦ö© Green's Grocery, 504 W. Main, Anytown, Iowa  
À©õº−¹É¾ ó̄ 2000 »º©¯½¥÷®ñ− 

 

ÎÉ¾ê†»ñ®°ò©§º®ì¸´êñ¤¡¾−Ã§ÉÀ£̂º¤ "scan" À²ˆº£ò©ì¾£¾À£̂º¤ê†ìø¡£É¾§œ.  ¨ñ¤Ä©Éªó²ò´ì¾£¾¦…¤¢º¤Áì½Ä©É®ñ−êô¡Ã® "£ø-
¯º¤" ¯½¥¿»É¾−Áì½Ã® "£ø¯º¤" ¢º¤®ðëò¦ñ©¦ò−£É¾ªÈ¾¤Å.  §È¸¨ìø¡£É¾§º¡¹¾¦…¤¢º¤Áì½»øÉ¥ñ¡ì¾£¾.  ¥ññ©¦ò−£É¾Ã¦È«É¾−ªˆ´, -
Áì½ê¿£¸¾´¦º¾©Àìñ¡−Éº¨Áì½À»ñ©ÎÉ¾ê†ºˆ−Åª¾´ê†»ñ®´º®Ï¾¨.  Ã§ÉÀ£̂º¤®ñ−êô¡À¤ò−¦ö©, À£ˆº¤ "scanner", À£̂º¤£ò©-
ÄìÈÀì¡Áì½ ȭ−ªò© É̄¾¨ì¾£¾.  

 

²−ñ¡¤¾−¢¾¨ 

»É¾−¸ò©òÂº Bays Video Store, 600 E. Walnut, Anytown, Iowa 
À©õº−Á¯©¯ó 1999 Œ À©õº−¹É¾ ó̄ 2000 

 

À»ñ©¸¼¡®ÒÀªñ´À¸ì¾¹ìñ¤Â»¤»¼−µøÈ»É¾−¸ò©òÂº.  ®ðëò¡¾−ìø¡£É¾Àìõº¡Áì½À§‰¾Îñ¤ ò̧©òÂºÀê®Áì½À£̂º¤¦¾¨ ò̧©òÂº.  ®ñ−êô¡©É¾− -
ìø¡£É¾µøÈÃ−£º´²ò¸ÀªóÏö©, ¢É¾²½À¥íí¾¥‡¤Ä©ÉÃ§É£º´²ò¸ÀªóÀ²̂º¹¾¢Ó ǿ−¦½´¾§ò¡ê† ó́ÁìÉ¸Áì½®ñ−êô¡¢Ó ǿ−¦½´¾§ò¡ÃÏÈ.  ¢É¾-
²½À¥íí¾Ä©É»ñ®°ò©§º®¡¾−£ò©Áì½»ñ®À¤ò−, ¡¾−ºñ©»É¾−Áì½¡¾−Àºö¾À¤ò−Ä¯±¾¡ê½−¾£¾−.  ó́¹ì¾¨Àê̂ºê†À¥í¾¢º¤»É¾−Ä©É-
¯½Ã¹É¢É¾²½À¥í¾»ñ®°ò©§º®»É¾−À¸ì¾À²…−®ÒµøÈ.  

 

À ñ̄−Àºœº¨ìÉ¼¤À©ñ¡ 

êÈ¾−Ïð Áì½−¾¤ B. White, 3256 N. Lincoln Drive, Anytown, Iowa  - ì½©ø»Éº− ó̄ 1998 Áì½ 1999 
 

Ä©ÉÀ®…¤Á¨¤À©ñ¡−Éº¨Å¦¾´£ö−ê÷¡ œ́, ì¸´êñ¤¡¾−À»ñ©º¾¹¾−Áì½¡¾−¸¾¤Á°−¡ò©¥½¡¿ªÈ¾¤Å.  ÎÉ¾ê†»ñ®°ò©§º® ñ̈¤ì¸´êñ¤-
¡¾−À»ñ©£¸¾´¦º¾©À»õº−, ¡¾−§ñ¡°É¾Áì½¡¾−À»ñ©¸¼¡À»õº−ê‰¸Ä¯.  

 

§̂£ö−ê†»ññ®»º¤ 
−¾¤ Alice Schwarz, £øÃ¹ È̈, Â»¤»¼− ñ́ê ö̈´ Jefferson High School, Anytown, Iowa (515) 555Œ5793 
êÈ¾− George Hartwell, ²−ñ¡¤¾−¢¾¨, Tone's Spices, Anytown, Iowa (515) 555Œ4924 
êÈ¾- Lyle Olson, À¥í¾¢º¤, À£ˆº¤Ä³³É¾ Olson's Electric, Anytown, Iowa (515) 
555Œ6441

¥ö©Ï¾¨¦ ñ́¡¤¾−¹ìõ¦½Á©¤£¸¾´¦ö−Ã¥¤¾− 
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ȫ¡¡½ªòÁìÉ¸, À²ˆº¥½¢ð»ñ®¡¾−¦¿²¾©ÂªªÒÂª¦¿ìñ®¹ì¾¨º¾§ó®, Á È́−ªÉº¤¢¼−¥ö©Ï¾¨¦ ñ́¡¹ìõ¥ö©Ï¾ -̈
¦½Á©¤£¸¾´¦ö−Ã¥. À ñ̄−ªí−Ã−¡ðì½− óªÒÄ¯− š:  

1. À´̂ºêÈ¾−µ¾¡ªò©ªÒ−¾¨¥É¾¤ê†µøÈªÈ¾¤À ṍº¤.  
2. À²̂ºÃ§ÉÀ¯ñ−¥ö©Ï¾¨ ȫ¡¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−.  
3. À´̂ºêÈ¾−ªº®¡¾−Â£¦−¾ê¾¤Îñ¤¦õ²ò´.  

¢ÓÁ−½−¿ªÒÄ¯− šº¾©À ñ̄−¯½Â¹¨©Ã−¡¾−¢¼−¥ö©Ï¾¨¢ð¦ ñ́¡¤¾−: 

1. Ã§ÉÀ£ˆº¤²ò´µÈÈ¾¤À¯ñ−ì½®¼®»¼®»Éº¨, Áì½Ã¹Éì½ ñ́©ì½¸ñ¤¡¾−Ã§ÉÄ¸¨½¡º−, ¡¾−¦¡ö©Áì½À£̂º¤Ï¾¨¸ñ¡-
ªº−ªÈ¾¤Å.  

2. ¥‰¤Ã§ÉÀ¥̃¨¢−¾©À¥̃¨¢¼−¥ö©Ï¾¨¦ó¢¾¸£÷−−½²¾®§̃−©ó.  
3. Ã¦È§̂®÷¡£ö−¦½À²¾½, «É¾À ñ̄−Ä¯Ä©É (Ã¹É¹¾À®…¤ª¾´¦ ÷́©Âêë½¦ñ®¯½¥¿À ṍº¤¹ìõÁ¹ìÈ¤º̂−Å). 
4. ®º¡¯½À²©ª¿ÁÎÈ¤ê†êÈ¾−ªÉº¤¡¾−Ã¹ÉÁ¥É¤Áì½®º¡ Ȩ̀¾À¯ñ−¹ ñ̈¤êÈ¾−¥‡¤Ä©É¦ ñ́¡¡ñ®®ðëò¦ññ©− ˜ñ−.  
5. ®º¡Ã¹ÉÁ¥É¤, ¦̃−Áì½À ñ̄−ê¾¤¡¾−.  
6. ¦‰¤¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−Á−®Ä¯−¿.  

¡¾−¢¼−¥ö©Ï¾¨¦ ñ́¡À¢í¾À»ñ©¸¼¡¥½ªÈ¾¤¡ñ−¹ì¾¨, ¢›−¡ñ®¦«¾−½¡¾−ê†Ã§É. − š£õÂªµÈ¾¤¡¾−¢¼−¥ö©Ï¾¨¢ð¦ ñ́¡-
¤¾−¸òêóÎ‡¤. 

 

 

( ņ̃−êó) 
êÈ¾− Wilbert R. Wilson  
¯½ê¾−, ®ðëò¦ñ©°ìò© Metallic Manufacturing Company  
3893 Factory Boulevard  
Cleveland, Ohio 44126 
 
»¼−êÈ¾− Wilson:  

¹¸È¾¤ Ò́Å´¾− š, ¢É¾²½À¥íí¾Ä©É»¼−»øÉ¥¾¡ Dr. Robert R. Roberts ê†´¹¾ ò̧ê½¨¾Äì Atlantic Áì½ Pacific Ȩ̀¾ ²½Á−¡¢¾¨¢º¤-
®ðëò¦ñ©¢º¤êÈ¾−¡¿ìñ¤¢¨¾¨¤¾−Áì½ Ȩ̀¾êÈ¾− ó́Á°−À ó̄©ª¿ÁÎÈ¤ÃÏÈÃ¹É°øÉº¿−¸¨¡¾−¢¾¨.  ¢É¾²½À¥íí¾¥½«õ¸È¾À ñ̄−²½£÷−µÈ¾¤-
¹ì¸¤¹ì¾¨«É¾¸È¾êÈ¾−¥½²ò¥¾ì½−¾ª¿ÁÎÈ¤¸È¾¤− šÃ¹É¢É¾²½À¥í¾.  

¢É¾²½À¥í¾Ä©É»ñ®¯½¦ö®¯½¡¾−¡¾−¢¾¨¦ò−£É¾£É¾¨Å¡ñ®®ðëò¦ñ©¢º¤êÈ¾−ê†Ä©ÉÀ²š´£¸¾´»ñ®°ò©§º®Áì½£¸¾´¹ì¾¡¹ì¾¨´¾-
Àìœº¨Å, Â©¨ª̃¤ªí−¥¾¡¡¾−¢¾¨Ã−»É¾−Áì½»ñ®®ðëò¡¾−¢¾¨ª¾´¦„¤.  Ã−ì½¨½ ó̄¹ìñ¤Å´¾−š, ¢É¾²½À¥�¾Ä©É»ñ®´º®Ï¾¨¤¾−-
¹ì¾¨µÈ¾¤ê¾¤©É¾−¡¾−¦‰¤À¦ó´¡¾−¢¾¨Áì½¡¾−®ðëò¹¾−ì½©ñ®¦ø¤.  

²Éº´− š, ¢É¾²½À¥íö¾Ä©ÉÁ−®¯ ņ̃©¹ Ó̈À²̂ºÃ¹ÉêÈ¾−Ä©É²ò¥¾ì½−¾£÷−¦ö´®ñ©¢º¤¢É¾²½À¥íö¾.  ¢É¾²½À¥íí¾¥½«õ¸È¾À¯ñ−²½£÷−µÈ¾¤¹ì¸¤-
¹ì¾¨«É¾êÈ¾−Ä©É¦¿²¾©¢É¾²½À¥í¾ÂªªÒÂªÀ²̂º¯ô¡¦¾¹¾ìõÀì̂º¤¢É¾²½À¥í¾À²š´ª̂´.  

Â©¨£¸¾´¥ò¤Ã¥,  
John W. Doe 

ó́¦…¤Á−®´¾²Éº´ 
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Á¹ìÈ¤¢Ó ǿ−¡¾−¹¾¤¾− 
Á¹ìÈ¤ê†©óê†¦÷©¦¿ìñ®¢Ó ǿ−¡¾−¹¾¤¾−£õ§òÁ È́−ÏøÈ£øÈ, £öö−Ã¡É£¼¤, Áì½¨¾©²†− Éº¤.  ²¸¡À¢ö¾º¾©»øÉ¥ñ¡À«ò¤Âº¡¾©ê†-

®ÒÄ©É¯½¡¾©ª¾´Á¹ìÈ¤ê‰¸Ä¯Â©¨º¾Ä¦¡¾−ªò©ªÒ¡ñ®¸¼¡¤¾−, ¦ñ¤£ö´Áì½ê÷ë½¡ò©.  ÁªÈÁ− È−º−¸È¾, £¸¾´»øÉ¢º¤À¢ö¾-
ñ́¡¥½¥¿¡ñ©²¼¤ÁªÈ®Èº−À»ñ©¸¼¡¢º¤À¢ö¾, Áì½®¾¤êó®Èº−À»ñ©¸¼¡®Èº−º̂−®¾¤Á¹È¤êÒ− ˜ñ−.  

Ã−¢½−½©¼¸¡ñ−¡ñ®ê†êÈ¾−«¾´¹¾Á¹ìÈ¤¦È¸−Âª, Ã¹ÉêÈ¾−Ä©É£í−£¸É¾Á¹ìÈ¤¢Ó ǿ−¡¾−¹¾¤¾− ȫ¡¡½ªò−¿.  ¥¾¡-
Á¹ìÈ¤ªÈ¾¤Å, êÈ¾−¥½ªÉº¤Àìõº¡Àºö¾Á¹ìÈ¤ê†ÀÏ¾½¦ö´ê†¦÷©Ã¹É¡ñ®ÂªÀº¤.  Á¹ìÈ¤Ã©¥½ÀÏ¾½¦ö´¡ñ®êÈ¾−− ˜−¡ð¢›−¡ñ®-
¯½À²©¤¾−ê†êÈ¾−ªÉº¤¡¾−, ®Èº−ê†êÈ¾−µøÈÁì½®Èº−ê†êÈ¾−µ¾¡¥½À»ññ©¸¼¡, Áì½£¸¾´ªÉº¤¡¾−¸ò§¾§ó®¯½À²©¢º¤-
êÈ¾−. 

ªÒìö¤Ä¯− š£õÁ¹ìÈ¤¢Ó ǿ−¡¾−¹¾¤¾−.  ó́Ï¾¨À¹©¹ Ó̈À«ò¤ìñ¡¦½−½¢º¤ÁªÈì½Á¹ìÈ¤¢Ó ǿ−§‡¤º¾©§È¸¨Ã¹ÉêÈ¾−Àìõº¡-
Á¹ìÈ¤ê†ÀÏ¾½¦ö´ê†¦÷©ª¾´ê†êÈ¾−ªÉº¤¡¾−. 

1.  Iowa Workforce Development Center (¦ø−²ñê−¾Á»¤¤¾−Á¹È¤ëñ«ÄºÂº¸¾) 
• ó́¥¿−¸−ª¿ÁÎÈ¤¸È¾¤Áì½¯½À²© ò̧§¾§ó®¹ì¾¨¡ Ȩ̀¾Á¹ìÈ¤¢Ó ǿ−º̂−ÅÁªÈì½Á¹ìÈ¤.  
• ó́¢Ó ǿ−ª¿ÁÎÈ¤¸È¾¤Ã−²œ−ê†, Á È́−ÁªÈª¿ÁÎÈ¤¸È¾¤ê†®ÒÄ©É¯½¡¾©ª¾´ Iowa Workforce Development 

Center (¦ø−²ñê−¾Á»¤¤¾−Á¹È¤ëñ«ÄºÂº¸¾) ¡ð ó́. 

• ®ðëò¡¾−Ã¹ÉÀ®…¤£º´²ò¸Àªóó Web site (www.iowaworkforce.org) ¢º¤ Iowa Workforce Development 

(Â£¤¡¾−²ñê−¾Á»¤¤¾−Á¹È¤ëñ«ÄºÂº¸¾) ê† ó́ì¾¨¡¾−ª¿ÁÎÈ¤¸È¾¤ê‰¸ëñ«²Éº´êñ¤ ó́¡¾−À§̂º´Â¨¤¡ñ®-
ÎÈ¸¨ëñ«¡¾−ªÈ¾¤Å¢º¤ëñ«. Web site ¢º¤ IWD − š ó́¡¾−À§̂º´Â¨¤¦øÈ IowaJobs, §‡¤ìñ¡¦½−½¦¿£ñ−Á È́− ó́-
¡¾−¯½¡¾©ª¿ÁÎÈ¤¸È¾¤ ṍÃÏÈê†¦÷©¥ö−À«ò¤ ṍº¾§ó®ê‰¸¯½Àê©. Web site − š ñ̈¤ ó́¢Ó ǿ−Àìˆº¤º¾§ó®ê† ó́¡¾−À²š -́
¢¨¾¨Ä¸ê†¦÷©, £È¾¥É¾¤Â©¨¦Àì„¨Áì½Á−¸Â− É´Á»¤¤¾−. êÈ¾−¦¾´¾©¯½¡¾©¯ ņ̃©¹ Ó̈¡¾−¹¾¤¾−Áì½-
¥ö©Ï¾¨ ȫ¡Ä©Éª¾´®ðëò¡¾−ºò−ÀªóÁ− ñª− šÄ©É.  

• ó́®ðëò¡¾−¡¾−Á−½−¿Áì½¡¾− ô̄¡¦¾©É¾−¸ò§¾§ó®. 
• ó́®ðëò¡¾−¡¾−êö©¦º®£¸¾´«− ññ©Áì½£¸¾´§¿−¾−.  
• ó́¡¾−ªò©ªÒ¡ñ®−¾¨¥É¾¤ œ́ì½²ñ−Å£ö−. 
• À¡ñ®¡¿Áì½¥¿ÎÈ¾¨¢Ó ǿ−Á»¤¤¾−¯½¥¿êÉº¤«…−, ê‰¸ëñ«, Áì½ê‰¸¯½Àê©. 
• ®Ò£ò©£È¾®ðëò¡¾−Ã©Å. 

2.  ¹Éº¤¡¾−®ðëò¡¾−¡¾−¹¾¤¾−¯½¥¿Â»¤»¼−¹ìõ¸òê½¨¾Äì 
• À¯ñ−Á¹ìÈ¤¹¾¤¾−ì½©ñ® ṍº¾§ó®ê† ñ́¡Ä©É°ö−.  
• ȫ¡¡½ªò¥½À ó̄©®ðëò¡¾−Ã¹É¦½À²¾½− ñ¡»¼−, − ñ¡¦ô¡¦¾Áì½º½©ó©− ñ¡¦ô¡¦¾¢º¤Â»¤»¼−.  

3.  ¡¾−Â£¦−¾ª¿ÁÎÈ¤¸È¾¤Ã−Îñ¤¦õ²ò´, Áì½ ð̧ì½¦¾−¸ò§¾§ó®  
• ®ðëò¡¾−ª¿ÁÎÈ¤¸È¾¤ê†Á− È−º−¹ì¾¨¯½À²©.  
• ª¿ÁÎÈ¤¸È¾¤¦È¸−¹ì¾¨ê†ìö¤¸ðì½¦¾−¦½À²¾½¸ò§¾¢º¤êÈ¾−ÎÉ¾¥½À ñ̄−ª¿ÁÎÈ¤ê†êÈ¾− ó́£÷−¦ö´®ñ©²ð. 
• ìñ¡¦½−½¤¾−ê†®º¡− ˜−º¾©¥½®Ò ó́ì¾¨ì½º¼©²ðÀ²̂ºÃ¹ÉêÈ¾−¦¾´¾©ªñ©¦ò−Ã¥Ä©É¸È¾êÈ¾− ó́£÷−¦ö´®ñ©¹ìõ®Ò.  
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• ¡¾− ò̧À£¾½¡¾−¯½¡¾©ª¿ÁÎÈ¤¸È¾¤ªÈ¾¤Å¥½À ñ̄−¢Ó ǿ−Ã¹ÉêÈ¾−Àìˆº¤¥¿−¸−ª¿ÁÎÈ¤¸È¾¤¦¿ìñ®¸ò§¾§ó®¢º¤-
êÈ¾−ª¾´²œ−ê†− ˜−.  

4.  ¦¹½²ñ−º÷©¦¾¹½¡¿Áì½¦¹½²ñ−¸ò§¾§ó® 
• ¡¾−»ñ®Àºö¾£ö−¤¾−Ã−®¾¤®ðëò¦ñ©¥¿À ñ̄−ªÉº¤°È¾−¦¹½²ñ−. 
• ÁªÈì½¦¹½²ñ−¡È¼¸¢Éº¤¡ñ®º¾§ó®¥¿−¸−¥¿¡ñ©.  
• À¯ñ−Á¹ìÈ¤¹¾¤¾−ê†Ä©É°ö−¦¿ìñ®¦½´¾§ò¡, ²òÀ¦©Á È́−¦¿ìñ®²¸¡ê† ó́ ó̄¡¾−¹ì¾¨. 

5.  Office of Personnel Management (¹Éº¤¡¾−®ðëò¹¾−²Á−¡®÷¡£½ì¾¡º−) (§‡¤À£ó¨ ó́§̂¸È¾ U.S. Civil 
Service Commission '£½−½¡¿´½¡¾−±È¾¨¢É¾ëñ«¡¾−²ö−ì½À»õº−Á¹È¤¦¹½ëñ«') 
• »ñ®°ò©§º®¢É¾ëñ«¡¾−²ö−ì½À»õº−Á¹È¤¦¹½ëñ«. 
• »ñ®£öö−¤¾−µÈ¾¤¡¸É¾¤¢¸¾¤¯½À²©ªÈ¾¤Åê¾¤©É¾− ṍº¾§ó®, ¸ò§¾¡¾−, ²½− ñ¡¤¾−¹Éº¤¡¾−, §È¾¤, Áì½º¾§ó®-

º̂−Å.  
• ª¿ÁÎÈ¤¸È¾¤ ó́µøÈÃ− Washington, D.C. (¡÷¤¸ð§ò¤ªññ− ©ó§ó,), ê‰¸¦¹½ëñ«Áì½Ã−ªÈ¾¤¯½Àê©. 
• ó́¡¾−»ñ®£ö−¤¾−ºó¤ª¾´£÷−¦ö´®ñ©ê†Ä©É¡¿− ö©¥¾¡°ö−¡¾−¦º®À¦ñ¤Áì½¡¾−¥ñ©ì½©ñ®ºó¤ª¾´¯½¦ö®¯½¡¾− -

Áì½¡¾−¦ô¡¦¾.  
• ó̄Î‡¤ ó́¡¾−¦º®À¦ñ¤¹ì¾¨Àê̂ºª¾´¹ö¸À ṍº¤ªÈ¾¤Åê‰¸¯½Àê©.  ó́¡¾−¦º®À¢í¾»ñ®ª¿ÁÎÈ¤¸È¾¤ì½©ñ®¸ò§¾§ó®-

ṍÃÏÈª¾´´¹¾¸òê½¨¾ÄìÁì½ª¾´Â»¤»¼−ªÈ¾¤Å¹ì¾¨Á¹È¤. 
• ¹Éº¤¡¾−Ä¯¦½− ó¦È¸−¹ì¾¨Áì½ Iowa Workforce Development Center (¦ø−²ñê−¾Á»¤¤¾−Á¹È¤ëñ«-

ÄºÂº¸¾) ó́Á®®³º´¢ð¦ ñ́¡À¢í¾À»ñ©¸¼¡Áì½ì¾¨ì½º¼©¡¼¸¡ñ®ª¿ÁÎÈ¤¸È¾¤ªÈ¾¤Å. ñ̈¤ ó́ì¾¨ì½º¼©ªÈ¾¤Å-
ºó¡ê† Office of Personnel Management (¹Éº¤¡¾−®ðëò¹¾−²Á−¡®÷¡£½ì¾¡º−), Washington, D. C.  
20415.  

6. ºö¤¡¾−¹¾¤¾−Àº¡½§ö− 
• ª¾´ ȫ¡¡½ªò¥½Àì„¤Ã¦Èê¾¤©É¾− ò̧§¾§ó®®¾¤µÈ¾¤êÒ− ˜−. 
• ®¾¤ºö¤¡¾−, °øÉ¦ ñ́¡ªÉº¤Ä©ÉÀ¦ñ¨£È¾ìö¤ê½®¼−, ¹ìõÄ©ÉÀ¦ñ¨£È¾ÂªÀ´̂ºÄ©É¤¾−; ®¾¤ºö¤¡¾−£ò©£È¾®ðëò¡¾−¥¾¡-

−¾¨¥É¾¤. 

7.  ¦ ÷́©Âêë½¦ñ®ÎÉ¾À¹ìõº¤, ¦ ÷́©ì¾¨§̂º÷©¦¾¹½¡¿ªÈ¾¤ÅÁì½®ñ−§ó®ðëò¦ñ©ª¾´¹ð¡¾−£É¾. 
• À¯ñ−Á¹ìÈ¤§̂¢º¤®ðëò¦ñ©ªÈ¾¤Åê†»ñ®Àºö¾£ö−¤¾−ê† ó́º¾§ó®©¼¸¡ñ−¡ñ®êÈ¾−Áì½ ó́¢Ó ǿ−º̂−Åê†À¯ñ−¯½Â¹¨©¦¿ìñ®-

¡¾−¦ ñ́¡¤¾−.  

8.  ¦´¾£ö´¸ò§¾§ó® 
• ó́¯½Â¹¨©¦¿ìñ®¸ò§¾§ó®¦½À²¾½. 
• êÈ¾−¦¾´¾©¹¾®ñ−§óì¾¨§̂¦´¾£ö´Ä©Éª¾´¹ð¦ ÷́©. 

¡¾−¸¾¤Á°−Ã§ÉÀ¸ì¾ 
À«ò¤Á È́−¸È¾êÈ¾−®Ò ó́£¸¾´¥¿À ñ̄−©É¾−¡¾−¹¾À¤ò−Â©¨Ä¸¡ðª¾´, ¡¾−ª̃¤ªí−¹¾¤¾−Â©¨Ä¸¡ðÀ¯ñ−£¸¾´£ò©ê†¦-

ì¾©.  ¡¾−§ñ¡§É¾¥½À»ñ©Ã¹ÉêÈ¾−À¦ñ¨Âº¡¾©Ä©É¤¾−ê†êÈ¾−ªÉº¤¡¾−. ÂªµÈ¾¤, «É¾êÈ¾−¹¾¡ð¥ö®¡¾−¦ô¡¦¾´¾, êÈ¾−¡ð-
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Á¢È¤Àºö¾ª¿ÁÎÈ¤£ÉÉÉ¾¨£õ¡ñ−¡ñ®£ö−º̂−Åê†¹¾¡ð¥ö®¡¾−¦ô¡¦¾´¾£õ¡ñ−.  ¹ì¾¨¡ Ȩ̀¾− ˜−, «É¾À¯ñ−À¸ì¾À¹ò¤−¾−¥¾¡¡¾−¥ö®-
¡¾−¦ô¡¦¾¹ìõ¡¾−ºº¡¤¾−Àê̂º¦÷©êÉ¾¨¥ö−´¾À«ò¤¯½¥÷®ñ−, ¥½À»ñ©Ã¹É−¾¨¥É¾¤À¢í¾Ã¥¸È¾êÈ¾−Ä©É´¾¹¾À¢ö¾À²¾½êÈ¾− -
Ä©É§º¡¹¾¤¾−´¾Á®®®ÒÄ©É°ö−.  

À´̂ºêÈ¾−ª̃¤ªí−¹¾¤¾−, Ã¹É«õ¸È¾À¯ñ−¡¾−À»ñ©¸¼¡Àªñ´À¸ì¾.  ì¾¤Àê̂º, ¡¾−§º¡¹¾¸¼¡ ñ́¡À»ñ©Ã¹ÉÏö©¡¿ìñ¤Ã¥, -
ÁªÈê¿´½©¾ÁìÉ¸, «É¾ºö©¦øÉªÒÄ¯, ¡ð¥½Ä©É°ö−Ã−ê†¦÷©.  

¢Ó¦À− óªÒÄ¯− šº¾©§È¸¨Ã¹ÉêÈ¾−¸¾¤Á°−Ã§ÉÀ¸ì¾§º¡¹¾¤¾−µÈ¾¤Ä©É°ö−:  

1. Ã¹É¸¾¤Á°−Áì½ª̃¤ªí−§º¡¹¾êñ−êóê†êÈ¾−»øÉ¸È¾ªÉº¤Ä©É¹¾¸¼¡¤¾−ÃÏÈ.  

2. Ã¹É«õ Ȩ̀¾¡¾−§º¡¹¾¸¼¡ÃÏÈ− ˜−À¯ñ−Â£¤¡¾−Àªñ´À¸ì¾.  êÈ¾−À£ó¨À»ñ©¸¼¡Ã¹É−¾¨¥É¾¤µÈ¾¤ÎÉº¨º¾êò©ì½ 40 -
§‰¸Â´¤; êÈ¾−®ÒÎÉ¾¥½À»ñ©¸¼¡Ã¹ÉÂªÀº¤ÎÉº¨¡¸È¾− ˜−.  

3. ²ðª̃¤ªí−§º¡¹¾¸¼¡, µÈ¾Ä©É¨º´Ã¹ÉÂªÀº¤Ä©É²ñ¡Á È́−ÁªÈÎÉº¨Àìó¨.  

4. Ã¹Éªò©ªÒ¦ ñ́¡ÁªÈÀ§í¾À²̂º ó́Âº¡¾©¦¿²¾©¹ì¾¨Àê̂º, ó́¡¾−¦º®À¦ñ¤, ¹ìõ¡¾−©¿À− ó−¸òêó¡¾−»ñ®£ö−¤¾−º̂−Å-
ê†º¾©¥½ªÉº¤Ä©ÉÀ»ñ©.  

5. Ä¯− ñ©Ã¹Éêñ−À¸ì¾. 

6. ¡Èº−Ä¯¦ ñ́¡¤¾−¡ñ®®ðëò¦ñ©Ã©, ¥‰¤²½¨¾¨¾´»¼−»øÉ¸ñ−Áì½À¸ì¾ê†©óê†¦÷©¯½¥¿º¾êò©À²̂º¥½¦ ñ́¡¤¾−.  

7. À´̂º»øÉ¸È¾ ó́Âº¡¾©¨¾´Ã©, Ã¹Éªò©ª¾´Àì̂º¤− ˜−êñ−êó.  «É¾êÈ¾−»ñ®¢È¾¸ª¿ÁÎÈ¤¸È¾¤À´̂º¥½»º©Â´¤Àìó¡¡¾− -
ÁìÉ¸, Ã¹ÉÂêªò©ªÒ®ðëò¦ñ©À²̂º− ñ©À¢ö¾Ã− œ́ªÒÄ¯.  ì¾¤Àê̂º−¾¨¥É¾¤¥½ìð¡¾−ªñ©¦ò−Ã¥»ñ®£ö−º̂−¥ö−¡¸È¾¥½Ä©É-
¦¿²¾©êÈ¾−.  

 
¡¾−¦¿²¾©¦ ñ́¡¤¾− 

¡¾−¦¿²¾©¦ ñ́¡¤¾−Á È́−Âº¡¾©©óÀ²̂ºÂ£¦−¾£¸¾´¦¾´¾©¢º¤êÈ¾−. Ã−ì½¹¸È¾¤¡¾−¦¿²¾©, −¾¨¥É¾¤¥½¸ò− ò-
Ä¦£÷−¦ö´®ñ©, ¡¾−ÁªÈ¤ÂªÁì½£¸¾´¦÷²¾®»¼®»Éº¨ê‰¸Ä¯À²̂ºª¿ÁÎÈ¤¸È¾¤− ˜−.  À ñ̄−Âº¡¾©ê†êÈ¾−ªÉº¤§½−½Ã¥°øÉ-
¦¿²¾©¸È¾êÈ¾− ó́¦…¤©ó−¿´¾Ã¹É®ðëò¦ñ©.  

¦…¤ê† ó́£¸¾´¦¿£ñ−êÒÅ¡ñ−, £õ: ¡¾−¦¿²¾©À ñ̄−Âº¡¾©Ã¹ÉêÈ¾−Ä©É¯½À ó́−£È¾¡¾−¤¾−, ²Éº´êñ¤®ðëò¦ñ©Áì½−¾ -̈
¥É¾¤− ˜−. À ñ̄−Âº¡¾©Ã¹ÉêÈ¾−ªñ©¦ò−Ã¥¸È¾, ª¿ÁÎÈ¤− ˜−ÀÏ¾½¦ö´¡ñ®º¾§ó®ê†êÈ¾−ªÉº¤¡¾−Áì½£¸¾´¦ö−Ã¥ê¾¤©É¾− -
¸ò§¾§ó®¢º¤êÈ¾−, Áì½ Ȩ̀¾−¾¨¥É¾¤£ö−− ˜−Á È́−°øÉê†êÈ¾−ªÉº¤¡¾−ê¿¤¾−−¿¹ìõ®ðÒ.  

¡Èº−¡¾−¦¿²¾©ÁªÈì½Àê̂º, Ã¹ÉêÈ¾−«õ¦À ó́¸È¾, ¤¾−ê†êÈ¾−¦ ñ́¡− ˜−À¯ñ−¤¾−ê†êÈ¾−ªÉº¤¡¾−µÈ¾¤ÁêÉ¥ò¤ Œ  À²¾½-
®¾¤êó¡ðÁ È́−¥ñ¤§̃−ºó¹ìó.  êÈ¾−ªÉº¤ª¼´ìÈ¸¤ÎÉ¾À²̂º¥½¦À− ó£÷−¦ö´®ñ©Ã¹ÉÄ©É°ö−ê†¦÷©.  êÈ¾−£¸−ª¼´Àº¡½¦¾−ê†-
¥¿À ñ̄−Ä¸É, Áì½¥̂¥¿Àºö¾¢Ó ǿ−ê†¥¿À ñ̄−Ä¸É, Áì½£¸−»øÉÄ¸É¸È¾¥½¸¾¤ÂªÁ®®Ã©Ã−ì½¹¸È¾¤¡¾−¦¿²¾©À²̂ºÃ§ÉÂº¡¾©-
− ˜−µÈ¾¤©óÃ¹ÉÀ ñ̄−¡¾−Â£¦−¾£¸¾´¦¾´¾©¢º¤êÈ¾−. 

¡¾−ª¼´¦¿²¾© 
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• Ã¹É¥ñ©Àº¡½¦¾−ê†«õÄ¯−¿Ä¸Éª¾´ºñ−©ñ®À²̂º¥½£í−¹¾Ä©É¤È¾¨.  Àº¡½¦¾−¦¿£ñ−£õ¯¸ñ©¹ Ó̈¡¾−¹¾¤¾− Œ -
ö̈¡À¸˜−ÁªÈêÈ¾−Ä©É¨̂−¡Èº−¡¾−¦¿²¾©ÁìÉ¸.  «É¾êÈ¾−®Ò ó́¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−, Ã¹ÉêÈ¾−ª¼´Àºö¾¯¸ñ©¡¾− -

¦ô¡¦¾, ®ñ©¯½¡ñ−¦ñ¤£ö´, Áì½¯¸ñ©¡¾−ê¿¤¾−, ²Éº´êñ¤§̂−¾¨¥É¾¤Áì½¸ñ−êóÀ©õº− ó̄ê†Ä©ÉÀ»ñ©¤¾−ªÈ¾¤Å. («É¾-
êÈ¾−®Ò ó́¯¸ñ©À ñ̄−ê¾¤¡¾−Ã©Å, Ã¹Éª¼´ì¾¨¡¾−Â©¨êÈ¾−Àº¤.)  «É¾êÈ¾− ó́Ã®ê½®¼−, ®ñ©¦¹½²ñ−¹ìõ¯¸ñ©-
ê½¹¾−¡ðÃ¹É«õÄ¯−¿.  «É¾¸¼¡ê†êÈ¾−À£ó¨À»ñ©À ñ̄−°ö−¤¾−ê†¦¾´¾©Àºö¾´¾¦½Á©¤Ä©É, êÈ¾−¦¾´¾©Àºö¾ÂªµÈ¾¤-
Ä¯−¿ (ÂªµÈ¾¤, ¦ò−ì½¯½ÁªÉ´¢¼−¹ìõ¡¾−ºº¡Á®®¹ìõ®ö©£¸¾´ê†Ä©Éìö¤¸ðì½¦¾−.) 

• ¥‰¤²½¨¾¨¾´»¼−»øÉ¡È¼¸¡ñ®®ðëò¦ññ©ê†óêÈ¾−¥½Ä¯¦¿²¾© Œ °ìò©ª½²ñ−¹ìõ®ðëò¡¾−¢º¤®ðëò¦ññ©, ºñ−©ñ®¢º¤®ðëò¦ñ©-
À´̂º¯¼®ê¼®Ã¦È®ðëò¦ñ©º̂−Ã−º÷©¦¾¹½¡¿©¼¸¡ñ−, ¥¿−¸−Áì½¯½À²©ª¿ÁÎÈ¤ê†¸È¾¤, Áì½−Â¨®¾¨Áì½-
ì½®¼®¡¾−»ñ®£ö−¤¾−ÃÏÈ. 

• ªÉº¤»øÉ¥ñ¡¸È¾êÈ¾− ó́¹ ñ̈¤¥½¦À− ó Œ ¡¾−¦ô¡¦¾Áì½¡¾−±ô¡ºö®»ö´ê†À£ó¨Ä©É ó́, ¯½¦ö®¯½¡¾−ê¿¤¾−, Áì½¦…¤ê†-
êÈ¾−¦¾´¾©À»ñ©Ä©É.  «É¾êÈ¾−®Ò ó́¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−, Ã¹Éêö®ê¸−®ñ−§ó£÷−¦ö´®ñ©¢º¤êÈ¾−¡Èº−¥½ºº¡À»õº−. 

• »øÉ¥ñ¡¯½À²©¸¼¡ê†êÈ¾−ªÉº¤¡¾−Áì½À ñ̄−¹ ñ̈¤êÈ¾−ªÉº¤¡¾−µ¾¡À»ñ©¡ñ®®ðëò¦ñ©− š. 

• «É¾¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−¢º¤êÈ¾−®Ò ó́§̂£ö−ê†»ñ®»º¤, Ã¹ÉêÈ¾−²Éº´ê†¥½Àºö¾§̂, ê†µøÈ, Áì½®ðëò¦ñ©¢º¤£ö−ê†»ñ®»º¤-
¦¾´£ö− (®ÒÁ È́−¨¾©²†− Éº¤) ê†»øÉ¥ñ¡°ö−¤¾−Áì½º÷¯½− òÄ¦¢º¤êÈ¾−.  «É¾êÈ¾−¹¾¡ð¥ö®¡¾−¦ô¡¦¾ÃÏÈÅ, êÈ¾− -
¦¾´¾©®º¡§̂−¾¨£ø¢º¤êÈ¾−Ä©É.  ¥‰¤¢ðº½− ÷¨¾©£ö−ê†»ñ®»º¤¸È¾êÈ¾−¥½Ã§É§̂¢º¤²¸¡À¢ö¾, Áì½®º¡²¸¡À¢ö¾-
Ã¹Éª¼´»ñ®£ö−ê†¥½ªò©ªÒ. 

• £í−£¸É¾£È¾¥É¾¤ª¿ÁÎÈ¤¸È¾¤ª¾´²œ−ê†ê†êÈ¾−§º¡¹¾− ˜−. 

• µÈ¾Àºö¾°øÉÃ©Ä¯−¿À´̂ºêÈ¾−Ä¯¦¿²¾©µÈ¾¤À©ñ©¢¾©. 

• Ã¹ÉêÈ¾−Á− ÈÃ¥¸È¾Ä©ÉÀ²̂ºÀ¸ì¾®ÒÃ¹É¡¾−¦¿²¾© ó́¡¾−¢¾©ªº−. (ÂªµÈ¾¤, µÈ¾¥º©ìö©Ã¦È®Èº−¥¿¡ñ©À¸ì¾-
¥º©.) 

• ¥‰¤ÁªÈ¤ÂªÁ®®¦÷²¾®. ÁªÈµÈ¾ÁªÈ¤ÂªÁ®®ê¾¤¡¾−Â²©¹ìõ¦½®¾¨Â²©. 

 

êÈ¾−Áì½¡¾−¦¿²¾© 
• ¥‰¤À ñ̄−£ö− ™̈´Á É̈´Áì½À ñ̄−¡ñ−Àº¤, ÁªÈÃ¹ÉÀ¯ñ−ê¾¤¡¾−. 

• ¥‰¤Ã¹É−¾¨¥É¾¤À ñ̄−°øÉ£¸®£÷´¡¾−¦¿²¾©.  £¿ªº®¢º¤êÈ¾−£¸−¦̃−Áì½¡ö¤Ä¯¡ö¤´¾, ÁªÈÃ¹É¦ö´®ø−; ®ÒÀ¸í¾-
Á®®−Õ«É¸´ê‰¤. ¹ìó¡£¿ªº®Á®®©œ©É¾−. 

• ¥‰¤¦½Á©¤êÈ¾ê¾¤ºÈº−Â¨−Áì½¦½Á©¤£¸¾´²ðÃ¥, ÁªÈÃ¹É−¾¨¥É¾¤»øÉ¸¼¡¤¾−ê†êÈ¾− ñ́¡Ã¹É§ñ©À¥−. 

• ¥‰¤À− ˜−£÷−¦ö´®ñ©¢º¤êÈ¾−Â©¨®Ò ó́¡¾−À¸í¾Â¨¡.  êÈ¾−¥½À¹ñ−Ä©É¥¾¡£¿À¸í¾¢º¤−¾¨¥É¾¤¸È¾ê¾¤®ðëò¦ñ©-
ªÉº¤¡¾−£ö−Á−¸Ã©.  À´̂º»øÉ¦…¤− šÁìÉ¸, Ã¹ÉÃ§ÉÀ²̂ºÀ ñ̄−¯½Â¹¨©Ã−¡¾−¦À− ó£÷−¦ö´®ñ©¢º¤êÈÈ¾−.  ÂªµÈ¾¤, «É¾-
êÈ¾−¦¿²¾©¢ðª¿ÁÎÈ¤¸ò¦½¸½¡º−Áì½−¾¨¥É¾¤Àº†¨¸È¾ª¿ÁÎÈ¤− šªÉº¤Ä©Éªò©ªÒìø¡£É¾−¿, Ã¹ÉêÈÈÈ¾−¥ñ®£¿À¸í¾− š-
À²̂º»øÉ¸È¾¥½ªÉº¤À− ˜−¸¼¡, ¯½¦ö®¯½¡¾−, ¹ìõ¡¾−ºö®»ö´ê†Ä©É»¼−´¾Ã©Åê¾¤©É¾−¸¼¡¯½§¾¦¿²ñ−.  
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• «É¾êÈ¾−®ÒÄ©É¦‰¤¯¸ñ©¹ Ó̈¡¾−¹¾¤¾−ìÈÈ¸¤ÎÉ¾, Ã¹ÉêÈ¾−¨̂−¯¸ññ©¹ Ó̈, ¹ìõ¯¸ñ©¡¾−ê¿¤¾−, §̂£ö−ê†»ñ®»º¤, Âª-
µÈ¾¤°ö−¤¾−, ¹ìõ¦…¤º̂−Åê†¥½¦− ñ®¦− ø−£¿À¸í¾¢º¤êÈ¾−À´̂º−¾¨¥É¾¤¢ðÀ®…¤Ã−À¸ì¾− š.  

• Ã−¡¾−º½êò®¾¨¸¼¡¤¾−Áì½¦½²¾®®Èº−À»ñ©¸¼¡ê†°È¾−´¾, Ã¹É¹ìó¡¡¾−ª¿Îò−¾¨¥É¾¤Áì½ÏøÈ»È¸´¤¾−Ã− -
º½©ó©. 

• µÈ¾À¸í¾®ñ−¹¾¦È¸−Âª, ®ñ−¹¾£º®£ö¸, ¹ìõ®ñ−¹¾¡¾−À¤ò−¢º¤ªö−. 

• µÈ¾³É¾¸«¾´¹ ñ̈¤¡Èº−−¾¨¥É¾¤¥½À ó̄©Âº¡¾©Ã¹É«¾´. ÁªÈ®ÒªÉº¤µÉ¾−µ¾¡«¾´¦…¤ê†êÈ¾−ªÉº¤¡¾−µ¾¡»øÉ.  «É¾-
−¾¨¥É¾¤¦À− ó¸¼¡Ã¹ÉêÈ¾−, ¥‰¤Ï˜−Ã¥¸È¾êÈ¾−Ä©ÉÀ¢í¾Ã¥ÎÉ¾ê†ê†Ä©É¦À− ó− ˜−µÈ¾¤£ñ¡Á− È. êÈ¾− ñ̈¤£¸− ô̄¡¦¾¹¾ìõ-
À«ò¤Âº¡¾©£¸¾´¡É¾¸ÎÉ¾¢º¤êÈ¾−.  «É¾êÈ¾−À¢�¾Ã¥µÈ¾¤£ñ¡Á− È¡È¼¸¡ñ®ìñ¡¦½−½¤¾−ê†¥½»ñ®¡ð¥½§È¸¨®ÒÃ¹É-
êÈ¾−Áì½−¾¨¥É¾¤Ä©É°ò©¹¸ñ¤. 

• Ã¹ÉêÈ¾−²Éº´ê†¥½®º¡À¤ò−À©õº−ê†êÈ¾−¹¸ñ¤− ˜−, ÁªÈ®ÒªÉº¤À¸í¾¡Èº−ê†−¾¨¥É¾¤Ä©É ö̈¡Àì̂º¤− š´¾.  Ã¹É ô̄¡¦¾¹¾ìõ-
Àìˆº¤À¤ò−À©õº−µÈ¾¤ ó́À¹© ó́°ö−. 

• «É¾−¾¨¥É¾¤®Ò®º¡µÈ¾¤Á− È−º−¸È¾¥½Ã¹Éª¿ÁÎÈ¤− ˜−¹ìõ®Ò, ¹ìõ®Ò®º¡¸È¾¥½Ã¹É¢È¾¸À´̂ºÃ©, ¥‰¤«¾´ Ȩ̀¾¥½Ã¹ÉÂê-
´¾«¾´¡¾−ªñ©¦ò−Ã¥À´ˆºÃ©.  

• «É¾−¾¨¥É¾¤®º¡Ã¹ÉÂê´¾¹ìõ¡ñ®´¾¦¿²¾©ÃÏÈ, Ã¹É¥ö©Àºö¾¸ñ−À¸ì¾Áì½¦«¾−ê†Ä¸É.  

• ¥‰¤¢º®Ã¥−¾¨¥É¾¤ê†Ä©É¦¿²¾©êÈ¾−.  «É¾−¾¨¥É¾¤®º¡¸È¾®ÒÈªÉº¤¡¾−êÈ¾−, ¥‰¤¢ð£¿Á−½−¿¥¾¡À¢ö¾¸È¾ ó́−¾ -̈
¥É¾¤£ö−Ã©ºó¡ê†º¾©¥½»ñ®Àºö¾êÈ¾−Ä©É. 

 

¡¾−¦º®À¢í¾¤¾− 
®¾¤®ðëò¦ñ©º¾©¡¿− ö©¡¾−¦º®À¦ñ¤À ñ̄−§÷©, §‡¤À ñ̄−¦È¸−Î‡¤¢º¤¢®¸−¡¾−¦ ñ́¡¤¾−.  ¡¾−¦º®À¢í¾¤¾−ê†Ã§É-

¹ì¾¨¡ Ȩ̀¾ÏøÈÁ È́−¡¾−¦º®ê†¦½Á©¤£¸¾´¦ì¾©¹ìõ£¸¾´«− ñ©ê‰¸Ä¯.  −º¡¥¾¡− š, ®¾¤®ðëò¦ñ©Ã§É¡¾−¦º®À¢í¾¤¾− -
ê†¯½À ó́−£¸¾´«− ññ©¦½À²¾½, ®÷¡£½ìò¡, Áì½Àì̂º¤ê†ªö−¦ö−Ã¥.  

«É¾êÈ¾−¹¾¡ð¥ö®¡¾−¦ô¡¦¾´¾ÃÏÈ, êÈ¾−£õ§ò£÷É−À£ó¨¡ñ®¡¾−¦º®. ÁªÈ«É¾êÈ¾−Ä©É¥¾¡Â»¤»¼−´¾À ñ̄−À¸ì¾¹ì¾¨ ó̄, 
êÈ¾−¡ð£õ§òªö¡Ã¥À´̂º¥½Ä©É¦º®À¦ñ¤ºó¡. ®¾¤êóêÈ¾−µÉ¾−¸È¾£½Á−−¡¾−¦º®¥½®Ò¦½êÉº−À«ò¤£¸¾´¦¾´¾©À»ñ©¸¼¡ê†-
ÁêÉ¥ò¤¢º¤êÈ¾−.  µÈÈ¾Ã¹É¡¾−¦º®À¢í¾¤¾−− ˜−À»ñ©Ã¹ÉêÈ¾−µÉ¾−.  ¢Ó¦º®ê†Ã§Éê‰¸Ä¯®Ò¥¿À ñ̄−ªÉº¤ª¼´ÂªìÈ¸¤ÏÉ¾©º¡; -
êÈ¾−®ÒªÉº¤À¯ñ−¹È¸¤ê†®ÒÄ©É "±ö−¦´º¤Ä Ȩ́" £õ−¡Èº−¦º®À¦ñ¤©º¡.  Áì½Ã¹É¥̂Ä¸É¦À´ó¸È¾£½Á−−À¯ñ−²¼¤¦È¸−Î‡¤êÒ− ˜− -
Ã−¦…¤êñ¤Ïö©ê†−¾¨¥É¾¤¥½Ä©É²ò¥¾ì½−¾.  

¡¾−¦º®À¢í¾¤¾−¹ì¾¨µÈ¾¤¥½ ó́À¸ì¾¥¿¡ñ©.  «É¾ ó́¡¾−¥¿¡ñ©À¸ì¾, À¢ö¾¡ð¥½®º¡ìÈ¸¤ÎÉ¾¸È¾¥½ ó́À¸ì¾êÒÃ©.  -
Ã¹ÉêÈ¾−ª̃¤Ã¥³ñ¤£¿Á−½−¿.  «É¾êÈ¾−®ÒÀ¢í¾Ã¥Á¥É¤, ¥‰¤«¾´Ã¹ÉÄ©ÉÀ²̂ºÃ¹ÉÁ− ÈÃ¥.  µÈ¾¤Ã©¡ð©ó, À¸ì¾«¾´− ˜−ªÉº¤Á´È− -
¡Èº−¡¾−ª̃¤ªí−¦º®À¦ñ¤.  «É¾ ó́¡¾−¥¿¡ñ©À¸ì¾, ¡¾−«¾´Ã−ì½¹¸È¾¤ê†¦º®À¦ñ¤− ˜−º¾© ó́°ö−¡½êö®ªÒ£½Á−−¢º¤-
êÈ¾−¹ì¾¨.  À´̂ºª̃¤ªí−ªº®¢Ó¦º®, Ã¹Éªº®Ä¯Àìœº¨ÅÁì½µÈ¾¤ì½º¼©.  ¦¿ìñ®¡¾−¦º®¦È¸−Ã¹ È̈, êÈ¾−®Ò£¸−À¦ñ -̈
À¸ì¾¡ñ®£¿«¾´©¼¸À¹ò¤Â²©; ÁªÈÃ¹Éªº®£¿«¾´º̂−Ã¹ÉÏö©¡Èº−, ÁìÉ¸¥‡¤¡ñ®£õ−´¾ªº®¢Ó¨¾¡Å.  
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À´̂º¡¾−¦º®À¦ñ¤¥ö®ÁìÉ¸, µÈ¾Ä©Éª¿ÎòÂªÀº¤¸È¾®ÒÄ©ÉÀ»ñ©©ó²ð. «É¾À¯ñ−¢Ó¦º®ê†«õ¡¹ìñ¡¡¾−, êÈ¾−¡ðÎÉ¾¥½Ä©É-
£½Á−−ê†£É¾¨£õ¡ñ−«É¾¸È¾ ó́¡¾−¦º®ÃÏÈ.  ¥̂Ä¸Éºó¡¸È¾, −¾¨¥É¾¤®Ò«õ£½Á−−¢Ó¦º®À ñ̄−´¾©ª½«¾−£¸¾´¦¾´¾©¢º¤-
êÈ¾−ê†Á− È−º−ê†¦÷© Œ ÁªÈ¥½«õÀ¯ñ−²¼¤¦…¤Î‡¤ê†¦½Á©¤£¸¾´¦¾´¾©êÒ− ˜−. 

 

¹ìñ¤¥¾¡¡¾−¦¿²¾© 
Ã¹ÉÉ«õ¡¾−¦¿²¾©ÁªÈì½Àê̂ºÀ ñ̄−®ö©»¼−.  ¹ìñ¤¥¾¡¡¾−¦¿²¾©, ¥‰¤«¾´êÈ¾−Àº¤©„¤− š: 

1. ¡¾−¦¿²¾©Ä©ÉÀ¯ñ−Ä¯Á−¸Ã©? 
• ¥÷©Ã©ê†À¹ñ−¸È¾¢É¾²½À¥í¾£õ§òÄ©ÉÀ»ñ©Ã¹É−¾¨¥É¾¤¦ö−Ã¥? 

• ¢É¾²½À¥íí¾Ä©É¦À− ó£÷−¦ö´®ñ©¢º¤¢É¾²½À¥í¾©ó®ð?  ¢É¾²½À¥íí¾Ä©Éìõ´¦À− ó£÷−¦ö´®ñ©®¾¤Á−¸ê†Ä©É¡È¼¸¢Éº¤¡ñ®-
ª¿ÁÎÈ¤− ˜−¹ìõ®Ò? 

• ¢É¾²½À¥íí¾Ä©É´º¤¢É¾´¦…¤ê†¦½Á©¤£¸¾´¦ö−Ã¥¢º¤−¾¨¥É¾¤®¾¤µÈ¾¤ê†¥½§È¸¨Â£¦−¾ÂªÀº¤Ã¹É©óê†¦÷©? 

• ¢É¾²½À¥íí¾Ä©É»¼−»øÉê÷¡µÈ¾¤ê†¥¿À ñ̄−Àìˆº¤ª¿ÁÎÈ¤− š®ð? ¢É¾²½À¥íí¾Ä©Éìõ´¹ìõ®Ò¡É¾«¾´¦…¤ê†¢É¾²½À¥í¾«õ¸È¾-
¦¿£ñ−®ð? 

• ¢É¾²½À¥íí¾Ä©ÉÀ¸í¾¹ì¾¨Â²©®ð? ÎÉº¨Â²©®ð? 

• ¢É¾²½À¥íí¾Ä©É¦¿²¾©−¾¨¥É¾¤¹ìõ−¾¨¥É¾¤Ä©ÉÀ¯ñ−°øÉ¦¿²¾©¢É¾²½À¥í¾? 

• ¢É¾²½À¥íí¾Ä©Éªô¤£¼©Â²©®ð? 

• ¢É¾²½À¥íí¾Ä©É¹É¾¸¹¾−Â²©®ð? ®Ò¹É¾¸¹¾−²ð®ð? 

2. ¢É¾²½À¥íí¾¥½À»ñ©Á−¸Ã©À²̂ºÃ¹É¡¾−¦¿²¾©Àê̂ºÎÉ¾Ä©É©ó¢›−? 
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